I[NPABHUTEJILCTBO MOCKBBI
JENAPTAMEHT OBPA30OBAHUS U HAYKHU 'OPOJA MOCKBBI

[TPUKA3
74 great L0453 209 . A FEL

06 yrsepawaennn IMopsaka nposegeHns
HTOFOBOI0 codeceloBAHHSI 110 PYCCKOMY
SI3BIKY

B coorserctun ¢ [lopsmkoMm mnpoBejieHHs roCyJapcTBEHHOH HTOrOBOIL
aTTecTalklu 110 00pa3oBaTe/bHLIM MPOrpamMmMam OCHOBHOTO 061ero o6pazoBaHus,
YTBEPIKACHHBIM NpHKa3oM MunucrepeTsa rnpocsetuenus Poccuiickoit Menepauiin
n PesepaiibHOM ciykObl 10 Haja30py B cdepe 0OpasoBaHus W HayKu oT 4 anpens
2023 r. Ne 232/551, u ¢ Ueibl0 OPraHM30BAHHOTO MPOBEJEHHS HTOFOBOrO
cobecei0BaHMUS 10 PYCCKOMY SA3BIKY

NPHKA3bIBAIO:

. Yreepaurs  [lopsaok — mpoBelneHuss  MTOroBOro  cobecenoBaHis
M0 PYCCKOMY 5A3bIKY B COOTBETCTBHH C MPHJIOKEHHEM K HACTOSLIEMY IIPUKa3y.

2. Ilpu3Hare yTpaTHBLIMMU CUITY:

2.1. [Ilpukas Jlenapramenta obpa3oBaHusi ropoga Mocksel oT 11 siHBaps
2019 r. Ne 02 «O06 yrBepsxaenun [Topsijika npoBeaeHus HTOrOBOro cobece10BaHMms
[0 PYCCKOMY SI3bIKY».

2.2, llpuka3z JlemaprameHta o0pa3oBaHusi W HaykH ropoga MOCKBbI
or 20 sBapst 2021 r. No 8 «O BHeceHun u3MeHeHui B npukas Jlenapramenra
obpasoBanus ropojsa Mockssl o1 11 siuBapst 2019 r. Ne 025,

2.3. [llpukasz Jlenapramenta obpa3oBaHHsi M Hayku ropojga MOCKBbI
or 15 mapra 2023 r. Ne 203 «O BHecennu usmeneHuii B npuxa3s Jlemapramenta
obpaszoBanus ropoja Mockssl ot 11 sHBapst 2019 1. Ne 02%.

3. KoHTpOJIb 3@ BbIMOJHEHHEM HACTOSLIEr0 MPHKa3a OCTaBJIsIo 3a COOO.

UcnosHsiionnii 00s13aHHOCTH
3aMeCTHTe/Is PYKOBOAHTE/ISI
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[Tpunoxenne K mpuxazy

Henapramenra oOpazoBanus

H HayKH ropojia MockBbl

ot Hezwad)s No 11717
203"

MOPSIIOK
[MPOBEJAEHMSI UTOTOBOI'O COBECE/JOBAHUS
10 PYCCKOMY SI3BIKY

1. O0une noJioKeHHs

1.1. Tlopsmok mpoBeaeHHs] MUTOrOBOrO cOOECENOBAaHHS 0 PYCCKOMY S3BIKY
(manee - Ilopsmox mnpoBeneHHs) oOMpenessieT CPOKH W MPOAOJIKHUTENbHOCTh
NpPOBEJIEHUSI UTOrOBOI0 codece/loBaHUsl MO PYCCKOMY SI3bIKY JUIsl OOyuaroluxcs
9-x KkiaccoB (Janee — HUTOroBoe coOeceloBaHUE), MOPSNOK MOAAYM 3asBICHUH
Ha y4acThe B UTOTOBOM cOoOece0BaHUH, OpraHU3alMuI0 MOATOTOBKH U MPOBEAECHHUS
MTOTOBOTO CcOOEeCeOBaHMs, TMOPSIOK MPOBEJEHHUs] HTOroBOro cobecenoBaHus
¢ mpuMeHeHHeM UH(OPMAaLMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOIHH, B TOM 4uCIIe
TUCTAHLIMOHHBIX 00pa3zoBaTe/bHbIX TEXHOJOIMH (Jajmee — B JUCTAaHLMOHHOM
Gopme), 0COOEHHOCTH MPOBEIAECHUS MTOrOBOro cobecenoBaHMs JJIsl y4YaCTHHKOB
UTOroBoro  cobecemoBaHusi  (manee —  y4acTHMKHM) C  OrpaHUYCHHBIMH
BO3MOXKHOCTSIMH  3710poBbsl  (Jlasiee - OB3), y4yacTHHKOB — JeTeH-UHBaIKMI0B
W HHBaJKIOB, IOPSJOK TMPOBEPKH M OLEHUBAHUS MTOTOBOro cobecenoBaHMs,
YCJIOBUSL TTOBTOPHOrO JIONyCKa K HTOrOBOMY coOeceloBaHMIO, CPOK AEHCTBHUS
pe3yJbTAaTOB UTOrOBOI'O coDeceJ0BaHM.

1. Hrtorosoe cobecejloBaHue [IPOBOJMTCS B OpraHu3aLusiX,
OCYLIECTBJISIIOLIMX o0pa30BaTeNbHYIO NesITeIbHOCTh 1o MMEIOLLHUM
rOCyIapCTBEHHYIO aKKpeauTaluio o00pa3oBaTeIbHBIM IPOrpaMMaM OCHOBHOIO
obmiero obOpazoBaHusi (najee - oOpas3oBareibHas OpraHu3alus), B KOTOPBIX
Yy4YaCTHHKH OCBaWBalOT 00pa3oBaTelbHbIE I[POrpaMMbl  OCHOBHOIO  OOIIEro
obpa3zoBaHusl, W SBISIETCS OJHMM M3 YCIOBUH [ONyCcKa K TIOCYJapCTBEHHOH
MTOTOBOI aTTecTalMu 10 00pa30BaTebHbIM [POrpaMMaM OCHOBHOIO 0O0ILIero
obpazosanus (nanee - 'MA-9).

2. CpoKH ¥ NPOAOJIKHTEILHOCTH IPOBEJeH s TOroOBOro codece0BaHHs1

2.1. Utorosoe cobecenoBaHie MPOBOIUTCS JUIsl OOydarOLMXCsl, OCBAUBAIOIIUX
(0CcBOMBIINX) 0Opa3oBaTeibHbIEe MPOrPaMMbl OCHOBHOIO 001Iero o0pa3oBaHusl,
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BO BTOPYIO Cpefly ¢eBpais (OCHOBHas JaTa NMpOBEIEHHS) U BO BTOPYIO pabouyio
Cpemy MapTa M TpeTHUH MOHEJENIbHUK anpens (ZOMOJHUTENbHBIE JATHl [IPOBEISHHM)
10 KOMIUIEKTaM TeKCTOB, TeM, W 3amaHuii (manee — KVIM wutorosoro
cobecenopanus), chopmupoBaHHbiM DenepanbHoii cinyx6oii o Hax3opy B chepe
obpazoBaHus M HaykH (nainee - PocobpHanzop).

2.2. TIlpomomXWTEeNbHOCTh TNpPOBEJEHHS HTOroBOro cobecenoBaHUs s
KaXX[I0r0 YYaCTHUKA COCTAaBJIAET B cpeiHEM 1S MUHYT.

Jnsa ydactHukoB ¢ OB3, yyacTHUKOB - [eTeH-MHBAJIMIOB M WHBAUIOB
HNPOAOJDKUTENBHOCTh HUTOrOBOro cobecenoBaHUs YyBeauuuBaeTcs Ha 30 MMHYT.
YuyactHuku ¢ OB3, y4yaCTHUKM - AETU-WUHBAIHAB U UHBAJIUABI CaMOCTOSTENBHO
IO CBOEMY YCMOTPEHHUIO paclpeleNisiloT BpeMs, OTBEAEHHOE Ha IPOBEJCHHUE
UTOroBOro cobeceioBaHUA. YKa3aHHbIE YHaCTHUKU MOTYT MCIOJB30BaTh BpeMs Kak
Ha MOATOTOBKY K OTBeTaM, TaKk M Ha oTBeThl Ha 3agaHus KVM wutorosoro
cobece10OBaHUS.

23. B npoaomKuTENBHOCTh MNpPOBENEHHS HTOrOBOro cobeceloBaHHS
He BKJIIOYAeTCsl BpeMs, BbIAEJIEHHOE Ha MOATOTOBUTENIbHbIE MEPOTIPUATHS
(mpuBeTCTBUE y4acTHHUKA, BHECEHUE CBEJEHHH B BEAOMOCTh YYeTa MPOBEIHECHHUS
uTorosoro cobecenoanus B ayautopuu (popma MC-02), UHCTpyKTaX y4yacTHHKa
no BeInonHeHuio 3aaanuit KM utoroBoro cobeceoBaHus 10 Hayajua MpoLenypbl,
BBIJJaYa YYaCTHUKY MaTepHUaloB UTOrOBOro cobeceloBaHUs U Ap.).

3. Ilopsiaok mogayu 3asBJIeHHIi HA y4acTHe B MTOTOBOM cofece10BaHHH

3.1. 3anuce Ha ywyacTHe B HTOrOBOM cobOeceloBaHWH, OPraHH3yeMOM
Ha TEPPUTOPHH TropoJa MOCKBBI, OCYLIECTBISETCS B JJIEKTPOHHOH opme
10 3adBJEHHUIO Y4YacTHHKa WM ero poauteneil (3aKOHHBIX MpeJCTaBUTENEH)
Ha OduuuanbioM mnoptane Mbdipa u IlpaButensctBa MOCKBEI € aJpecoM
B HMH(OpPMallMOHHO-TEJIEKOMMYHUKaLUOHHON ceTH «MHTepHeT» (nanee - ceThb
«HMutepreT»): https://www.mos.ru (nanee - [Toptan).

IMomaya  3asBiieHHSs C  HCHONB30BAaHUEM  JJIEKTPOHHOTO  CepBHCa
OCYILIECTBIIAETCSA NyTeM 3amojiHeHUs WHTepakTUBHOH ¢opmbl Ha Iloprane uepes
JMYHBIA KaOWHET ydyaCTHHKA HWJIM €ro pOAUTENs (3aKOHHOTO IpeACTaBUTENS)
¢ cobmoaeHneM TpeboBaHuit 3akoHoaaTenscTBa Poccuiickoit ®enepanuu B 0baactu
3al[UTHl MIEPCOHANBHBIX HaHHBIX B cooTBeTcTBUU ¢ IlpaBHnamu mnpenocTaBieHHs
3JIEKTPOHHON ycnyrm «3anuchb Ha YydacTHe B HTOTOBOM cobecel0BaHHMH
0 PYCCKOMY S3BIKy» B paMKax 3JIEKTPOHHOIO CepBHCa «3allMCh Ha Yy4acTHe
B rocyaapcTBeHHoi wurtoroBoi arrecrauuu (EI'D, OI'D, I'B3), wutoroBom
COYMHEHMH (M3JIOKEHHH), UTOrOBOM coOecefoBaHUM MO PYCCKOMY S3BIKY M
9  KkiaccoB», yTBepxkIeHHbIMH  Muuuctpom IlIpaBuTensctsa  MOCKBH,
pykoBoauteneM Jenapramenrta o6pa3oBaHHus U HaykH ropoza Mocksel 15.09.2021
Ne 01-14-46/21.

3.2. Yyactuuku ¢ OB3, yyaCTHUKU - J€TU-UHBAJIUIAbI U MHBAIH/BI B Cly4ae
Heo6XOIMMOCTH OpraHM3aluMyd YCJIOBHH M (MJM) CHELMANbHBIX YCIOBHH AJIst
NpOBENEHH WTOrOBOro cobeceJOBaHUs, YYHUTHIBAIOIUMX COCTOSHHE 3H0POBBA,
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0COOEHHOCTH TNCHUXO(U3UUECKOro pa3BHTHs, NpU MHozaaye 3aseieHus Ha [lopraie
IPOCTaBIAIOT METKY B nojie «HeoOxoauMBI CrieLMabHbBIE YCIOBHAY.

Ilpy BBICTAaBNEHHMM [AHHOM METKM 3asBUTENb BBIOMpAcT [OKYMEHT,
NOATBEPXKAAOIUN HEOOXOAUMOCTh CO3JaHMA YCIOBHI M (WIM) CrEeLHaTbHBIX
YCIOBUH: CIpaBKy, MOATBEPXKJAIOIIYI0 (akT yCTaHOBJIEHUS WHBAIUIHOCTH,
BeIJaHHYI0 DenepanbHbIM roCyapCTBEHHBIM YUPEXIEHHEM MeAHKO-COLHATBbHON
OKCIEPTH3bl, W (Wiau) pexkoMeHJauuu LleHTpaJbHOW  IICHXOJIOrO-MequKo-
negaroruyeckoii komuccuu ropoma Mocksel (manee — LITIMIIK). 3asButenem
yKa3blBalOT CBEJEHUS O PEKBU3UTaX [OKyMEHTa, MOJATBEP)KIAIOIIEro CO3[aHHUE
yCIIOBUH U (MJIH) CTIELMAJIBHBIX YCIOBUM (HOMeEp, JaTy BBIOAYH).

3.3. Tlpu HeBO3MOXXHOCTH MOJA4YM 3asBIEHUS Ha Yy4acTHe B HTOrOBOM
cobecenoBaHMHM B 3JIEKTPOHHOW ¢opMme (s 3asBUTENEl, HE HMEIOIUX JOCTYH
K JIUYHOMY KaOuHeTy, co3gaHHOMY Ha Iloprase, nmo TEXHHYECKMM WJIH HHBIM
NpUYMHaAM, Ui 3asBUTENei-ydyacTHUKOB Mianme 14 gnet, mns 3asBUTeNei-
poauTeneil (3aKOHHBIX NpEACTaBUTENEH), 3aKOHHOE NPEACTaBUTENBCTBO KOTOPBIX
C YYaCTHUKOM He NMOATBEP)KIEHO B JIMUHOM KabuHeTe, co3naHHOM Ha [loprane, mis
YIIOJIHOMOYEHHBIX JIML) MpeIyCMaTpPUBacTCs BO3MOXHOCTh IOJA4YU 3asBJIEHUS
Ha OyMakHOM HocuTene B OOILECTBEHHON MPUEMHON perMoHANBHOrO LIEHTpa
ob6pabotku uHpopMmauuu (manee - PLIOM) ropoma MockBbl, pacrnonoXeHHOH
no aapecy: ropog Mocksa, CemEHOBCKas 1., A. 4.

3.4. Ina oby4aromuxcs, oTka3aBlidecss oT 06paboTKH NepCOHANBHBIX JaHHBIX,
npoueaypa NpoBEeAeHHs UTOroBOro cobeceloBaHMs OpraHusyercss 0e3 BHECEHHS
CBeJIeHUi1 B perMoHaJbHYI0 HH(OPMALIMOHHYIO CUCTEMY OOECIIeYEeHUs POBENECHUS
TOCYAApCTBEHHOWM MTOrOBOH aTTecTalliM OOy4aroIIMXCS, OCBaHBAIOILUX OCHOBHBIE
obpa3zoBaTenbHble NpPOrpaMMbl OCHOBHOTO 00Iero M cpeaHero obmiero
obpasoBanus (manee — PHUC TI'MA) ropoma MockBel, H (¢enepanbHyo
HH()OPMALIMOHHYIO CHCTeMy obecrnedeHus POBEEHUs roCy1apCTBEHHON UTOrOBOM
aTTeCTalMd  OOYYalOLMXCH, OCBaUBAIOIIMX OCHOBHblE  0Opa3oBaTeNbHbIE
IporpaMMbl OCHOBHOro oOuiero M cpejHero obiiero obpa3oBaHMs, U INpHEMa
rpaxgaH B oOpa3oBaTelbHble OpraHu3alMd A TOJNYy4YEHHs  CpPedHero
npodeccHOHaNIBHOTO U Bhiciiero oopasopanus (nanee — ®UIC I'MA u [Ipuema).

Obyuaromiyecsi, OTKa3zaBLIMEeCS OT OO0paOOTKM MEpPCOHANBHBIX MAAHHBIX,
JIOIIyCKaeTC K YYacTHIO B HMTOroBOM cobeceoBaHWM Oe3 BHECEHUs CBeAEHHMH
B PUC TUA ropoga MockBbl 0 PELUEHUIO IOCYJapCTBEHHOH 3K3aMEeHALMOHHOMH
xomuccuu (manee — ['OK) ropona MockBsl.

3.5. Perucrpanus y4acCTHHKOB 3aBepIUAeTCs 3a JBE HEAECIH IO OCHOBHOM JaThl
npoBeleHUss uTOroBoro cobecenosaHus. I[locne 3aBeplieHMs Cpoka ITOJAYH
3asBJICHU}M Ha y4yacTHe B HTOrOBOM cobeceloBaHHH, HO HE MO3JHee, YeM 3a TPHU AHS
JI0 OCHOBHOHM JaThl M He MO3JHEe, YeM 3a ABE HeAeNu O AONOJHHUTEIbHOH JaThl
B COOTBETCTBUH ¢ IIpaBunaMu MpeloCTaBlE€HUS SJNEKTPOHHOH YCIyrd «3amuch
Ha y4aCTHE B HMTOTOBOM COOECEeNOBaHMH [0 PYCCKOMY SA3BIKY Al 9 KJaccos
N0 3aBEpUIEHMM YCTAHOBJIEHHBIX CPOKOB MOAA4yM 3asBJIEHHUN», YTBEPXKICHHBHIMH
Munuctpom  IlpaBurensctBa ~ MockBbl,  pykoBoauTenem  JlemaprameHra
06pa3oBanMs M Hayku ropoaa Mocksbl 21.12.2022 Ne 01-14-82/22.
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Pemienue 06 ywacTHM B HTOroBOM co0ecelOBaHMM B 3TOM Cllydae
npuHumaercs I'OK ropoma MockBel (3asBjleHHe Ha ydacTH€ B HTOTOBOM
cobecenoBanuu nogaetcs B 'OK ropona MockBssl).

3.6. He mno3gHee 10 xaneHaapHbIX JHEH [OO IPOBEACHHS HTOTOBOTO
cobecenoBaHUs B LeNIX HHPOPMUPOBaHHs O MECTE M CPOKE ITPOBEEHUS HTOTOBOTO
cobecenoBaHus B JIM4YHBIA KkaOuHeT 3adBMTeNs, co3faHHbli Ha Iloprane,
HalpaBlAeTCSd yBEIOMJIEHHE [UIi Y4acTHHMKa B BHAE OJJEKTpOHHOro ¢aiina,
B KOTOPOM YKa3bIBaeTCs JaTa U MECTO IPOBEJEHUS UTOrOBOro cobece10BaHuUs, KO
perucTpauuy, HeoOXOOUMBIH AN  NPOCMOTpa  pe3yilbTara  HTOTOBOTO
cobecenoBanus Ha [Toprane.

O BpeMeHH nOpUOBITHS B MeECTO HpPOBENEHHS HTOroBOro cobeceroBaHUS
W Hayalla NpOBEJEHUs HTOroBOro cobeceloBaHHs Y4acTHHKa HH(OpMHUpYeT
obpa3oBaTesbHas OpraHu3aLysl.

3.7. B cinyyae u3MeHeHHs NMEPCOHANBHBIX JaHHBIX yYaCTHHKA 3a ABE HEIENH
0O OCHOBHOI [aThl IPOBENEHHs HTOroBoro cobece0BaHUA IpeAyCMOTpEHa
BO3MOXKHOCTh YYaCTHMKaM MM HMX pPOAHTENSAM (3aKOHHBIM NpEeACTaBUTENSM)
CaMOCTOSITEJIbHO BHECTH W3MEHEHHs B IEepCOHANbHBIE JaHHbIE B paHee IMOAAHHOE
3asiBJIEHHE Ha y4yacTHe B HTOrOBOM co0eceJOBaHHH B JIMUHOM KabHHeTe, CO3AaHHOM
Ha [loprane.

Ilocne yCTaHOBIEHHBIX CPOKOB YYaCTHHKM M HX PpOAUTENH (3aKOHHBIE
NpeNCTaBUTENM) JJI1 BHECEHMsS KOPPEKLUHMH TMEPCOHANBHBIX JAaHHBIX MOIYT
BOCITIOJIb30BaThCA YyCiyroi «BHeceHue H3MEHEHMH B NIEpPCOHAJIBHBIE MAaHHBIE
yuactiuka [THMA (EI'D, OI'D, I'BJ), uroroBoro couumHeHus (M3J0XKeHHS),
UTOroBOro cobecedoBaHHUs MO pYCCKOMY $3bIKY», 4Yepe3 JIM4YHBIA KabuHerT,
co3naHHbIi Ha [Toprane.

4. Opranmauml NOATOTOBKH H NPOBEACHHH HTOrOBOI0 cobece10BaHHUA

4.1. OpraHu3alMOHHOE M TeXHOJIOrHyeckoe obecrneyeHne IOArOTOBKH
¥ TIpOBEJEHUs UTOroBoro cobecenobanus ocyuectsisercs PLIOM ropona Mocksel
¥ 00pa3oBaTeNIbHBIMA OpraHU3aLUsIMHU.

4.2. PHOM ropoga MockBbl:

opranusyet BHeceHue cBeaeHuii B PUC TMA ropoaa MockBsl 06 y4acTHHMKaX,
0 MeCTax NpOBEIECHHS UTOroBOro cobecenoBaHHUs, O paclpeleNieHH yYaCTHHKOB,
0 pe3yJIbTaTax UTOroBOro cobece0BaHuU;

obecneunBaer:

- 3aumoneiictBue PUC I'MA ropoaa Mockssl ¢ ®HIC I'HMA u [Ipuema;

- pa3MellieHME B JINUHBIX KabuHeTax oOpazoBaTenbHbIX opranusamuid B PUC
IT'MA  ropoga  MoOCKBHI  CIHCKOB  YYaCTHHKOB M JUCTpUOYTHUBOB
CIIELHMATM3UPOBAHHOIO MPOrPaMMHOro o0ecreveHus A MPOBEINCHHS HWTOTrOBOTO
cobeceloBaHUs U MAaTEPHAJIOB IS MPOBEEHHS HTOroBOro cobece10BaHus;

ny6naukyer Ha o¢uumanrsHoM caiite PLIOM  ropoga  MockBbr:
http://rcoi.mcko.ru B cetn «lHTepHeT» HHGbOPMALMIO O Jarax IpPOBEACHHUA
HUTOrOBOT0 cobeceoBaHMs, MOpsAKe NMPOBENEHUS U MOPAAKE IPOBEPKH HTOrOBOIO
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cobecenoBaHUs, O CpOKaxX, MECTaX W MOpsaKe HMHPOPMHUPOBaHHMSA O pe3yJbTaTax
uUTOrosoro cobecefoBaHMs, B TOM uHCle 00 OpraHu3alMd HMTOTOBOrO
cobeceloBaHUs B AMCTAaHLUMOHHOH (opMe B COOTBETCTBHMM C OpPraHH3al{HOHHOM
CXEMOM — He Mo3JHee YeM 3a Mecsl OO OCHOBHOW AAThl MPOBEAEHHS MTOTOBOIO
cobecenoBaHuUA.

4.3. PyxoBoauTeb 00pazoBaTe/ibHOMH OPraHu3alliy HIH YNOJHOMOYEHHOE
MM JIHIO0, HA TEPPUTOPHH KOTOPOH pacmojiaraeTcss MECTO IPOBENEHHS HTOrOBOI0
cobece0BaHuUS:

BHocUT cBefeHust B PIC I'MA ropona MockBbl 06 yyacTHHKax U pe3ynbTarax
HUTOroBOro cobeceoBaHuU;

obecrieunBaeT OTOOpP M IOArOTOBKY CIELIMAJIMCTOB, BXONALIMX B COCTaB
KOMHCCHI1 10 MPOBEAEHHIO U NMPOBEPKE UTOrOBOro cobeceoBaHms, B COOTBETCTBUH
¢ pekoMeHaauusaMu PocobpHanzopa;

opraHu3yeT HHGOpPMHUPOBaHHUE N0 NOAKCH:

- pabOTHUKOB, NpHUBJIEKAEMBIX K MPOBEJEHUIO M TMpPOBEPKE HTOTOBOrO
cobeceloBaHMs, IO BOINpOCaM OpraHW3alMi M TPOBENEHHS HTOrOBOrO
cobecenoBaHus, B TOM 4uucie C HacrosaumMm IlopsakoM npoBedeHUS,
C HHCTPYKTHBHBIMH MaTepHAJlaMH, OIPEJeNAIOIUMH TOPSIAOK HX paboThI
U OCOOEHHOCTH MPOBEACHHS UTOroBoro cobecenoBaHus B AUCTAHLIMOHHON ¢opme
(mpu nprMeHEeHU! yKa3aHHO! (GopMBbl);

- YYaCTHHKOB W HX pOJAWTeNeH (3aKOHHBIX MpeJAcTaBHTeNel) MO BoIpocam
IpOBEJIEHUST UTOrOBOro cobecefoBaHHs, B TOM 4YHCJE TpeOOBaHUAX HACTOSAILETO
[Mopsinka mpoBeleHUs, MECTaX U CpoOKax NpOBeJeHHsS HUTOroBoro cobecenoBaHH,
0 BeJICHHH BO BpeMs MPOBEIEHUS UTOrOBOro cobeceoBaHUs ayaH03alluCH OTBETOB
YYaCTHHKOB U BHJeo3anucH (TIpH €€ HCMNONb30BaHMM), O CpOKax M MeCTax
O3HAaKOMJIEHHS C pe3yjbTaTaMH HTOroBoro cobeceloBaHMs, O pe3ylbTaTax
UTOroBOro cobeceloBaHHUA, MOJIYHYEHHBIX YYAaCTHUKaMH, a TaKXe O BO3MOXKHOCTH
MPOBEJCHHUA UTOrOBOro cobece10BaHUs B JUCTaHLIMOHHOH (opme (11 KOHKPETHOH
KaTEeropuH y4acTHHKOB, onpefeneHHol HactosuwM [lopsakoMm nposeeHus);

NPUHUMAET peLleHHe O:

- BeIEHMM BHEO3aMHCH BO BpeMs MPOBeACHHS HUTOroBoro cobecenoBaHHUS
(c uens0 mNpenympexIeHHs HapyuleHHWH Hacrosuiero Ilopsiika nposeneHus
M OOBEKTMBHOCTH IIPOBEJEHHsS HTOroBOro cobeceloBaHMs, a Takxe M
OCYIIECTBIIEHHs AyOaupylolLell 3amiucu OTBETOB YYaCTHUKOB B MECTE MPOBEIACHU
HTOTOBOTO COOECeI0BaHUs PeKOMEHAOBAHO OPraHU30BBIBAaTh BUAECOHAOIIONEHHUE);

- TNpOBEJEHHH HTOTOBOro cobeceoBaHHUS B XoJe y4yeGHOro mpouecca WM
BHe yueOHOro nmpoliecca.

43.1. He mno3gHee yem 3a JABe Hexenud OO TMPOBEAECHHS HTOrOBOrO
cobeceioBaHHUs:

1) obecrieurBaeT CO3JaHHWE KOMHMCCHM IO NPOBEJEHHMIO HTOrOBOrO
cobeceloBaHUA ¥ KOMHUCCHH IO IPOBEPKE HTOrOBOrO cOOeceI0BaHusl.

B cocTaB KOMMCCHH N0 MPOBEAEHHIO HTOTOBOro cobeceOBaAHHS BXOASAT:

OTBETCTBEHHBIN OpraHu3aTop 00pa3oBaTejbHON OpraHM3alMu (pPyKOBOLHUTEND
obpa3oBarenbHON OpraHu3aLuu 6o 3aMeCTUTENb PYKOBOIUTENA
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00pa3oBaTeNbHOM OpraHu3aluy), oOecneyMBalOIMi MMOATOTOBKY M MpPOBENEHME
MTOroBOro cobecenoBaHus (Jajee - OTBETCTBEHHBIH OpraHM3aToOp), B TOM HYHCIIE
TEXHUYECKYIO NOAJEPKKY NpOBEJECHUS UTOTOBOT'0 cobecenoBaHUs
B AUCTAHLIMOHHOH (popme (MpH HEOOXOAUMOCTH);

OpraHu3aToOpbl BHE ayJWTOPUH IPOBENEHUS HUTOroBOro cobecenoBaHus
(manee — opraHuzaropsl), ofecrneuuBarollie MEPEBIKEHHE YYACTHHKOB
U coOmofieHHe MnopsaKa WHBIMU o0ydarouMMHCS 00pa3oBaTeNbHONW OpraHu3alyH,
HE MPUHUMAIOILIUMH Y4acTHUsl B HITOrOBOM cofGeceIoBaHUU (B ClIyyae ecili HTOrOBOE
cobecenoBaHle MPOBOAUTCS BO BpeMs yueOHOro mpoiiecca B 00Opa3oBaTeNbHOM
OpraHHM3aluu);

cobecelHUKH, KOTOpble MpOBOJAT cobecefoBaHME C  Y4aCTHUKaMH,
obecrieyuBaionIe  NPOBEPKY  OOKYMEHTOB,  yNOCTOBEPSAIOUIMX  JIMYHOCTD
YYacCTHHKOB, NPOBEIEHHE WHCTPYKTaxka 10 BhINoyHeHuIo 3aaanuii KM urorosoro
cobecenoBaHMsi, a TakXe (QUKCUPYIOT BpeMs Hayajla M BpeMs OKOHYAHHUA
MpOBEJEHUS [l KOXKAOT0 Y4acTHHKA B BeIOMOCTH pacnpezeneHus. Cobece THUKOM
MOXET SIBIATBCS MEeAarorudeckuil paboTHUK, 0Osiafaloluii KOMMYHHKaTUBHBIMH
HaBBIKaMH, 'PaMOTHO# peubto (6e3 npeabspieHus TpeOOBaHMIt K ONBITY paboThl);

TeXHHYECKHH cneuuanuct, obecrneunBaromuii nonydyenune KHIM wurTorosoro
cobecenioBaHMs NOCPEACTBOM JIMYHOro KabuHeTa oOpa3zoBaTenbHOMN OpraHu3aluu
PUC T'MA ropoma MockBbl, MOArOTOBKY aBTOMAaTHU3UPOBAHHBIX paboyux MeECT,
a TaKXkKe TEXHHYECKYI0 IOAJNEepXKKY TIpOBEAEHUsI HTOroBoro cobecenoBaHUs
B 00pa3oBaTeNIbHOM OpraHu3alMd, B TOM 4HCJIE€ B JUCTAHIMOHHON ¢Qopme
(c cobmomeHueM TpeboBaHUil 3akoHodarenscTBa Poccuiickonn ®expepauuu
B 00JIaCTH 3alKUTHI IEPCOHANBHBIX JAHHBIX).

B cocTtaB KOMMCCHHM MO NpOBEepKe HTOroBoro cobecefoBaHHSi BXOIASAT
skcrepThl. K mpoBepke OTBETOB YYaCTHHKOB IIPHBJIEKAIOTCA TOJBKO YYMTENs
PYCCKOro si3bika U JUTepaTypbl. KonuyecTBeHHBIN COCTaB KOMHCCHH 1O MPOBEPKE
HUTOrOBOr0 coOeceqoBaHUs onpenensercs 0Opa3oBaTesIbHOW  OpraHu3aluel
B 3aBHCHMOCTH OT KOJIMYECTBA YYAaCTHHKOB M KOJHMYECTBA YHHTENIEH DPYCCKOro
A3bIKa U JIUTEPaTypBhI.

4.3.2. ObecreunBaeT BHECEHUE CBEACHUIA:

O TNpOBENEHHH HTOroBoro cobeceoBaHMS B INUCTAHLHMOHHOH Qopme s
KaTeropuii obyuvarolmmxcs, onpelenéHHbIXx HactosmuMm IlopsakoM mnpoBelaeHu,
B KapTouku yuacTHUKOB B PUC 'MA ropona MockBsl.

4.3.3. Onpenenser:

pabouee MeCTO Ml OTBETCTBEHHOro opraHusatopa (manee - IlIrtab),
000opynoBaHHOE Tene(OHHOH CBSA3bIO, MEPCOHAIBHBIM KOMIBIOTEPOM C BBIXOAOM
B cerh «VIHTepHET» M JOCTYNOM K JHMYHOMY KaOHHeTy o00pa3oBaTesbHOM
opranmsaiuu B PMC T'MA ropoga MOCKBBI, NMPHHTEPOM VIS THPa)XXHPOBaHMsA
MaTepHajioB UTOrOBOTrO cobecel0BaHMUs, a TAakKe paboyee MECTO IUIsi TEXHUUECKOTO
CMELUANIUCTA;

pabouue MecTa 1Jis 3KCIIEPTOB;

BpeMa Hayaja WTOroBOro cobecenoBaHHs, rpaduk npuOBITHA rpynn
YY4aCTHHKOB C YYeTOM KOJIMYeCTBA YYaCTHHKOB W OpraHM3allid NPOBEACHHA
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MTOroBoro cobecefnoBaHus B Xole yuyeGHOro mpoiecca oOpa3oBaTENbHOM
OpraHu3alMy UM BHe Y4eOHOro npolecca;

HU3MEHEHHE TeKylllero y4eOHOro pacnmucaHus 3aHATHI 00pa3oBaTeNbHOM
OpraHu3alluy B JHU NPOBEAECHHUS UTOrOBOro cobeceioBaHus (IpU HEOOXOAMMOCTH).

43.4. B cnyyae yrpo3bl BO3HHKHOBEHHMS upe3BblUuaifHOW CHUTyallMH WIIH
HEBO3MOXXHOCTH TNPOBEIEHUS HUTOroBOro cobeceloBaHHs B YCTaHOBJIEHHBIE IaThl
He3aMeJJIMTeNbHO HH(OpMUpYeT VYIpaBiieHHe TOCyJapCTBEHHOrO Haazopa
H KOHTpoNis B cdepe oOpa3oBanus [emaprameHta oOpa3oBaHHs M HayKd ropoja
Mockssl (nanee — YTHK JOHM).

4.4. OrBeTcTBEeHHbIH OpraHu3aTop obecrneynBaeT NOArOTOBKY U NpOBeAeHKE
HUTOroBOro cobeceoBaHUs B 00pa30BaTeNbHON OpraHU3aluu:

4.4.1. Ha sTamne noAroToBKU K MPOBEJEHHIO UTOTOBOTO CObeceOBaHMUS:

a) KOHTPOJHMpPYET pEerucTpauuio oOydalolMXCs Ha y4YacTHE B HTOrOBOM
cobecefoBaHUM MOCPEICTBOM JIMYHOro kabuHeTa 0Opa3oBaTeNbHON OpraHH3aLUH
B PUC I'MA ropona Mockasi;

0) ocyiuecTBaseT cOop cBefeHHi 00 yuacTHUKAX;

B) MPOBOAUT KOHTPOJb 3a CO3JaHHEM YCJIOBHUH mis ydacTHHKOB ¢ OB3,
YYaCTHHKOB — JIeTei-UHBaIMI0B U HHBAJIUIOB,;

I') OKa3blBaeT COJEHCTBHE yUaCTHUKaM, B 00eCIIeYeHHH POBEAECHUSA UTOTOBOTO
cobecenoBaHKs B AUCTAHLIUOHHOHN JOpMeE B ClTyyae OTCYTCTBHUS Y HUX TEXHHYECKOMH
BO3MOXHOCTH;

B) cocTaBisgeT rpaduKk MOAKIIOYEHHS YYaCTHHKOB K cobeceqHUuKy
MOCPEICTBOM BHAEOCBSI3M B peXUME OHJIalH B JeHb IPOBEAEHUS HTOrOBOTO
cobecenoBanus B QUCTAHIMOHHON dopMe. ITpu coctaBneHnu rpadrka HeoOX0AUMO
YYHTHIBATh BpeMs, OTBOJUMOE Ha MpOBelJeHHE MHCTPYKTaXka Ui Y4aCTHHKA,
BBIMIOJIHEHHE TEXHHWYECKUX TpoLeAyp U MPOAODKUTENBHOCTh IPOBEACHHS
HUTOrOBOro cobece0OBaHNs C YJaCTHUKOM;

I') OnpefenseT:

HEOOXOJHMOE KOJMUYECTBO Y4eOHBIX KaOMHETOB, 3a[ieHCTBOBAHHBIX IIOA
ayJUTOPHH TIPOBEJEHHS HUTOroBoro cobecemoBaHUs (Hanee — ayIAMTOPUH
MpOBeNIEHHs), B TOM YHUCJe, KaOUHETOB (ayAMTOPHi) I MPOBEACHUS HTOrOBOIO
cobeceloBaHUs B OHUCTAHLMOHHOK ¢opMe, H30JUPOBAHHBIX OT OCTAJbHBIX
KabUHETOB 00pa30BaTENbHOM OpraHHW3alMH, B KOTOPBIX OCYLIECTBASETCS y4eOHBIi
IpOLIECC, ¥ MX PacIojiOKeHUE B MecTe/MecTax MPOBEAEHHUs, UCXOMs M3 pacuera
KOJIMYeCTBa y4YaCTHHKOB;

KOJIMYECTBO MECT IS OpraHHW3aTOpOB M3 pacdyeTra He MeHee JBYX YEJOBEK
Ha OJHH 3TaX;

HEOOXOMMOE KOJHYECTBO ayIWUTOPUl C aBTOMAaTH3UPOBAaHHBIMH pabourMu
MECTaMH C YCTAHOBJIEHHBIM CHELMATH3UPOBAHHBIM MPOrpaMMHBIM O0eCleyeHneM
IJISl SKCIIEPTOB, KOTOpble OyAyT OCYIUECTBIATh NMPOBEPKY W OLIEHMBAHHE OTBETOB
Y4aCTHHKOB T0CJIe IPOBEIEHUSI HTOTOBOrO cobece10BaHMs;

n) obecreynBaer:

IOArOTOBKY ayAMTOPHUI NMPOBENEHUS C YIETOM pabourX MECT AJis y4aCTHUKOB
(pabouMM MeCTOM y4aCTHHMKa SBJISETCS OTAEeNbHBIH CcToN/mapra, 06OpyAOBaHHbIE
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aBTOMAaTH3UPOBAaHHBIM pabo4ylUM MECTOM C YCTAHOBJIEHHBIM CII€LHATM3MPOBAHHEIM
NporpaMMHBIM 0OecreYeHHEM, NO3BOJISIOIIUM OCYILIECTBUTh ayqHO3alHCh YCTHBIX
OTBETOB) U Ji cOOeCeTHHKOB;

YCTaHOBKY Ha aBTOMAaTHU3HMpOBaHHble paboune Mecta coOECEeIHHKOB CepBHCa,
NO3BOJIAIONIETO  TNPOBOAUTH  BHUACOKOHGEpEHUMH B  peXHME  OHJIAMH
C BO3MOXHOCTbIO OTOOpaxceHHs pabouero crosa cobeceiHHKa, U obecreueHue
KOMITBIOTEPHBIMH ayJHOKOJIOHKaMH U MHKpO(OHOM (IpU NPOBEJEHHH HTOTOBOTO
cobecenoBaHus B IUCTAaHIUOHHOHK dopMe);

co3faHue yCcloBUH Ans y4acTHUKOB ¢ OB3, yyacTHUKOB - JeTel-HHBAJIHWIOB
¥ MHBAJIKJOB C YY€TOM COCTOSIHUS UX 3[0pOBbs, 0COOEHHOCTEH NMCUXODU3UYECKOTO
Pa3BUTHs, B TOM YUCJIE HA3HAUYECHHE ACCUCTEHTOB, OKAa3bIBAIOLIUX HEOOXOAUMYIO
IIOMOILB TP [IPOBEJEHNH UTOrOBOro cobeceJOBaHUS NPU HAMYUK peKOMeHJanui
HITMIIK;

HaJI4he [JOCTaTOYHOro KojJu4yecTBa paboTOCIOCOOHOrO0 TEXHUYECKOTo
0o00Opy#OBaHHS W KaHAJIOB CBS3H, B TOM 4YHCIE [ TNPOBEJEHHUS MpOLENYpbl
UTOroBOro cobeceoBaHus B JUCTAHLIMOHHOM (opMe;

HaJIUYUe JOCTATOYHOrO0 KOJMYECTBA XYJOXKECTBEHHOW W HAYYHO-MOILYJISAPHOM
JUTEepaTypbl M3 IIKOJBHOW OHOMMOTEKHM B aylUTOPUM OXHAAHUSA HTOTOBOTO
cobecenoBanusl (Ipyu HEOOXOAUMOCTH);

NOATrOTOBKY Y4YeOHbIX KaOHMHETOB [jsi yYaCTHMKOB, MPOIUEALIMX HTOTrOBOE
cobeceoBaHue (B Cilyyae IPOBEAECHUS HTOrOBOro cobeceioBaHUs B X0Jie y4eOHOro
nporecca);

HaJIWYME MECT MpPOBEAEHHs HTOroBoro cobecefoBaHHs B AMCTAHLIUOHHOM
(GopMe COBMECTHO C yYaCTHHKOM W/HIIM poauTesieM (3aKOHHBIM IpeCTaBUTENEM),
B TOM 4YHCJE€ KOHTPOJb paboTocnocoOHOCTH HeoOxoaumoro o6opymoBaHus,
a UMEHHO:

- MEepPCOHAJIbHBIM KOMITBIOTEP, OCHAILEHHBIH BCTPOEHHOH WM BHEIIHEH BeO-
KaMepoi U MUKpO(OHOM IJisi obecreueHHs BUAEOCBI3U U BUACO3ANMCH IPOLECAY DB
NPOBEAEHHS UTOrOBOro cobeceoBaHusl, MTOAKIIOUEHHBIN K ceTH «HTepHET»;

- TexHHU4eckoe obopynoBaHue [l obecreueHus MOJyueHHUs MaTepualoB Juis
NpoBeAEeHHA HWTOroBoro cobecenoBaHuss (B cilydae €CIM [PHUHATO peELIEHHE
0 Tepefiaiue MaTepUalioB B IEHb NPOBEJEHHS UTOTOBOTO COOECEOBaHUs YUaCTHUKY
6e3 HCIIOJIb30BaHMUs (bYHKLHOHAJIBHBIX BO3MOXKHOCTEI IpOorpamMMBbl
BUIEOKOH(EPEHICBS3M 110 JEMOHCTPALMK 3KpaHa KOMIIbIOTEPa JJIs O3HAKOMJICHHS
y4acTHHKA C MaTepUajlaMid HTOTOBOro cobeceJ0BaHus).

4.4.2. He nosaHee 4eM 3a JeHb 0 NMPOBEAEHHS HTOTOBOTO coOece J0BaHMU:

ompezenseT Heo6X0IMMOe KOJIMYECTBO ay IMTOPHUi IPOBEAEHNS,

nojiyyaeT CIIMCOK YYacTHUKOB B JIMYHOM KabHHeTe 00pa3oBaresnbHOM
opranuzanuu B PUC I'MA ropona MockBssl,

NpOBEPSET CIHMCOK Y4YacTHHKOB, nomydeHHeli oT PLIOM ropoma MockBsbi
TIOCPECTBOM JIMYHOrO KabuHeTa obGpa3oBartensHod opranmsauuu B PUC I'MA
ropoza MockBsel;

pacrpenesseT YYacTHHKOB MO ayAHTOpUAM MPOBEJEHUS MOCPEICTBOM
nporpaMMHOro obecneyeHus, NpeHa3Haue€HHOro AJis YIIpaBeHus U IJIaHUPOBaHUA
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UTOTOBOro cobecefoBaHMs, W 3aloNHAET B CIHCKaX YYaCTHHKOB IOJIE
«Aynpuropusny;

TOTOBUT BEIOMOCTH pachpeiesieHds] yYaCTHUKOB B ayJUTOPUH IPOBEACHHS
s cobeceqHUKOB (IO  KOJAMYECTBY AayJUTOPUH IPOBEIAEHUS) W  CIIMCKH
pacnpezneneHus Y4aCTHUKOB [0 ayAUTOPUSM NPOBEEHUS )il OPraHU3aTopOB;

3HaKOMHT 3KcIepToB C¢ ¢opMoii GnaHKka NMPOTOKOJIA DKCIEPTAa U KPHUTEPHAMHU
OLICHUBaHUS;

OCYILECTBIISIET pacnpeneneHre pabOTHUKOB, MPUBIEKAEMBIX K IPOBEACHHUIO
HUTOTOBOT0 coOeceAOBaHMS;

obecneyrBaeT TOTOBHOCTh IOMELIEHUH 00pa30oBaTeNIbHOW OpraHu3allu
K IIPOBEAECHUIO HTOTOBOro COOECeOBaHHUA, B TOM YHCJIE CO3JaHHEe HEOOXOIUMBIX
ycnoBuii A yyacTHUKOB ¢ OB3, y4acTHUKOB - AeTel-HHBAJIUIOB U HHBAJIUIOB;

KOHTPOJIUPYET FOTOBHOCTh HEOOXOAKUMOrO KOJIMYECTBA aBTOMAaTH3UPOBAHHbBIX
pabouux MecT;

obecrieurBaeT COBMECTHO C TEXHHYECKUM CIIELMATHUCTOM TEXHUYECKYIO
MOArOTOBKY OOOpYJIOBaHMS M KaHAJOB CBS3M, NPOU3BOJUT MPOOHYIO CBSA3b
 3anuch, nepeaaer B PLIOM ropoga Mocksbl cratyc «TexHuueckas MOATOTOBKa
npoiiieHa» BJIMYHOM kaOuHeTe oOpa3zoBaTenbHOW opranuzauuu B PUC T'MA
ropoaa MockBbl He no3gHee 16:00 kaneHgapHOro AHS IO NPOBEAEHHUS UTOTOBOIO
cobecel0oBaHUS.

4.4.3. B neHp npoBelieHHs HTOroBoro cobece10BaHUSA:

1. Kontponupyer:

CKayMBaHHE MOCPEACTBOM JIMUHOTOo kabuHeTa 0Opa3oBaTeNIbHON OpraHu3alHu
B PUC TIMA ropoga MockBsl MaTepuanoB AJis IPOBEIEHUS HUTOrOBOTO
cobece10BaHUA U UX THPAKHUPOBAHKHE B JOCTATOYHOM KOJHYECTBE;

COXpaHEHHE TEXHUYECKUM CHEeLHATUCTOM MOJMYy4YEHHbIX MaTepHaloB A
MpPOBEAEHU HTOrOoBOro cobecenoBaHUus Ha (uel-HOCUTENb (TPH NPOBENCHUH
B IUCTaHLMOHHOH Gopme);

FOTOBHOCTh TE€XHHYECKOro OOOpYAOBaHHMs ISl 3allCH OTBETOB yYaCTHHKOB
U JUIs IPOBEJICHUS HTOrOBOro cobece10BaHUA B JUCTAHIIMOHHOHN QopMe.

2. ObecneuynBaeT  (mMpu  MpOBEJEHUHM  UTOroBoro  cobecemoBaHHUA
B IUCTaHIMOHHOH opme):

- nepegaduy KMIM wuroroBoro cobecefioBaHMsl ydaCTHUKaM B YCJIOBHSIX,
HCKJIIOYAIOMMX JOCTYNl K MarepuanaM IOCTOPOHHMX JIUL, a TaKXe IO3BOJAIOLIMX
obecmeynTh  MX  COXPaHHOCTb W HHGOpPMAllMOHHYIO  ©€30MacHOCThb
JUIS TIOCTIEAyIOled MeyaTd, W HCIOJb30BaHHS IpH IPOBEJEHHWM MTOTOBOIO
cobece10BaHMS,

- nemoHctpaiuio KMM wurtoroBoro cobecenoBaHHs BO BpeMs IMPOBEIECHMS
INOCTYNHBIM JUI Y4YacTHHKa CMocobOM B YCIOBHMSAX, HCKIIOYAIOLIUX HOCTYI
K MaTepuajaM [OCTOPOHHHX JIMI, a TakKe IO3BONAIOLIKMX 00ecneunuTh HX
COXPaHHOCTh H HHGOPMaLMOHHYIO Oe30macHOCTh npu pabote
C TEpPCOHANBHBIMH  HAaHHBIMH  Y4acTHMKa IIPH OTCYTCTBHH  BO3MOXHOCTH
camocTtosTenbHoi neuatd KIM utoroBoro cobeceioBaHUs Y4aCTHUKOM,;

3. BeijaeT [0 Hayasia NpoBeAEeHUs] HTOrOBOro cobece10BaHus:
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1) cobecennuky:

KHMM wuroroBoro cobGecenoBaHHs, MHCTPYKLHMIO IO BBHIMOJHEHUIO 3aJaHuUi
KHM wurorosoro cobecenoBanusi, KApTOUKH COOECENHHUKA MO KaX A0 Teme Oecepl
(mo mBa 3K3eMILIspa Ha ayJUTOPUIO NMPOBEJECHHUS), BEJOMOCTb y4yeTa MPOBEICHHUS
UTOroBoro cobecefoBaHus B ayJUTOPUH, MaTepUaNbl AJisl MPOBEJEHHS HTOTOBOTO
cobecenOBaHMsA: TEKCThl [Js YTEHHS, KapTOYKH C TpeMs TeMaMu Oecelbl
M KapTOYKU C IUIaHOM Oecefibl MO KaXK[oH Teme, NUCThl OyMaru Ajisi YepHOBUKOB
CO LUTamIIoM o0pa3oBaTesibHOM opraHu3auuu (A ydacTHUKOB ¢ OB3, yuacTHHKOB
- JeTel-MHBAIWIOB U HHBAJIUAOB, KOTOpbIE MPOXOIAT UTOroBoe cobecemoBaHUe
B MUCBMEHHOI opme);

¢el-HOCUTENs C MarepuanaMd HTOroBoro cobecenoBaHHs Ui 3arpy3KH
Ha aBTOMATU3UpOBaHHOe pabouee MecTo cobecenHuka (NP HPOBENCHUH
B IUCTaHUMOHHOH ¢opme);

2) opraHu3aTopaM - CIHCKH YYaCTHHUKOB C paclpeiesieHHEM MO ayAUTOPHIM
NpOBEACHHUS;

3) okcmepTtaM — OJaHKM NPOTOKOJIOB 3KCIEpTa MO OLEHUBAHUIO OTBETOB
y4yacTHHUKOB (o oaHoMmy OnaHky Ha kaxaoro ydactHuka), KMM wurtoroBoro
cobecenoBaHus, MOCTaBOYHBIM MaKeT M YHNAaKOBKM MPOTOKOJIOB 3JKCIEpTa
10 OLICHMBAaHHUIO OTBETOB YYaCTHHKOB, UEPHOBUKM [ 3Kcmepra (mpu
HEO0OXOIUMOCTH);

4. KoopauHupyeTr paboTy ML, NpHUBIEKaeMbIX K NPOBEIEHHIO HUTOrOBOrO
cobecemoBanus, u cobmonenue Ilopsaka npoBeeHHs B MecCTax NpPOBEAEHHS
HUTOroBOro cobecenoBaHus (ayAUTOPUSAX MPOBEACHHUS ).

5. B cnyyae eciM YYacTHHK MO COCTOSHHMIO 3[0pPOBbS WIH JPYI'UM
YBaKMTEJbHBIM IPUYHHAM HE MOXET 3aBEepIIUTh MTOroBoe cobeceqoBaHMUE,
OTBETCTBEHHBI OpraHHU3aTOp COCTaBIfe€T «AKT O JOCPOYHOM 3aBepIUIECHHH
HUTOTOBOT0 co0eceOBaHHUS [0 PYCCKOMY S3BIKY 110 YBaXUTEJIBHBIM IPUYUHAM.

6. B ciyuae ecnu y4acTHMK B ayJUTOPUM IPOBEINEHHUS HapyLUWI
yCTaHOB/eHHble TpeOoBaHus myHkTta 22 Ilopsgka mnpoemeHus [HA-9,
yTBEPXKIEHHOro npHukazoM MuHucTepcTBa npocBelleHus Poccuiickon ®enepauyu
1 PocobpHamzopa ot 4 anpens 2023 r. Ne 232/551 (Bo BpeMmsi NpoBeieHMs
MTOroBOrO cobecelOBaHMsA YHaCTHHKaM 3allpellaeTcss UMeTh Npu cebe cpeacTBa
CBA3H, (POTO-, ayqMo-M BUJEOANNapaTypy, CIpaBOYHbIE MAaTEpHalbl, MHUCHMEHHBIE
3aMeTKH ¥ HHbIe CPEACTBA XpaHEeHHs U Nepefayl HHGOPMAIUK), TO TAKOH y4aCTHUK
yOANSeTcsi C HUTOroBOro cobeceloBaHUS M COCTaBIseT «AKT 00 yJAaleHUH
Yy4aCTHHKA UTOrOBOro cobeceoBaHUs».

4.4 4. Tlocne npoBeeHUsI UTOTOBOrO COOeCeOBaHMS

NpOCTABIsET OTMETKH O HesBKE YYAaCTHHKOB B CIIHCKAax (WJIM KOHTPOJIHPYET
MpOCTaBJIEHHEe OTMETKU TEXHUYECKUM CIIELIMATIMCTOM);

npunuMaert B IlIta6e:

MaTepuasibl, HCIOJIb30BaHHbIE AJ NPOBEJEHHS HTOTOBOrO CobeceloBaHMs,
3anmedyaTaHHbIE 3aM0JIHEHHBIE TPOTOKOJIbI SKCIEPTOB (B Cllyyae OLEHUBaHHUs OTBETOB
y4aCTHMKa BO BpeMs MpOBEICHHUS MTOroBoro cobeceloBaHUsA), BEAOMOCTb yueTa
TPOBEIEHUS UTOTOBOIO cO6eceIoBaHHs B ayIUTOPHHU — OT COGECEAHUKOB;
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(rel-HaKoOMUTENH C ayJuO3alUCIMH OTBETOB YYaCTHMKOB M3 KaXAOH
ayJMTOPHHU IIPOBEIEHHS — OT TEXHUYECKOIO CIELHAIUCTa,;

CIMHCOK YYaCTHUKOB — OT OPraHH3aTOpPOB,;

obecneyrBaeT COBMECTHO C TEXHUUECKUM CIELIUATHCTOM:

NOArOTOBKY M OCHAIlleHWE ayAWTOpPUit aBTOMATH3HPOBAHHBEIMH pabOUUMHU
MECTaMH C YCTaHOBJIEHHBIM CHELUATM3UPOBAHHBIM NMPOrPaMMHBIM OOecreueHueM
JU1sl KCIIEPTOB, OCYIIECTBISAIOLIMX POBEPKY U OLlEHHBAHHE OTBETOB YUaCTHHKOB;

XpaHeHHe B 00pa3oBaTeNbHON OpraHu3alMd ayauO3alUCel C OTBETaMH
YYaCTHHUKOB He MeHee 2-Xx MecsiieB CO [JHS 3aBepLIeHHs HTOrOBOrO
cobeceoBaHMs;

XpaHeHHe B 00Opa3oBaTesIbHOM OpraHu3allid ayJHO3aruceil YCTHBIX OTBETOB
YYaCTHUKOB,  JUIi  KOTOpPBIX  WUTOrOBoe  cofeceloBaHHE  MPOBOAUIOCH
B JUCTaHUHOHHOM (opme, BUAeo3amuceidl C MecTa NPOBEICHUS He MeHee 2-X
MecsiieB CO JHS 3aBEpPLICHHs HTOrOBOro cobecenoBaHMs.

4.5. TexHu4ecKHil CENHANNCT MPU MOATOTOBKE K NMPOBEAEHUIO UTOIOBOrO
cobecenoBanus (He Mo3AHee YeM 3a 3 KaJieHJApHBIX JHS AO MPOBEJeHHS HTOrOBOIO
cobecenoBanus) obopyayer Illtab tenedonHoi cBa3bto, rotoBut B llITabe pabouee
MecTo, O00OpyNOBaHHOE KOMIBIOTEPOM C JOCTynoM B ceThb «lHTepHeT»,
M TPUHTEPOM JJIs T[OJyY€HHWS W THUPOKHUPOBAHUSA MaTEpPHAIOB HTOrOBOrO
cobecenoBanus, opraHu3yeT pabouee MeCTO 1 BHECEHHS Pe3yJIbTaTOB HTOTOBOIO
cobecemoBaHMus B CIELHAIU3UPOBaHHYIO (OpPMY, a TakkKe IOIy4aeT CIHUCOK
YYaCTHUKOB B JIMYHOM KabuHeTe oOpasoBarenpHoil opranmsauuu B PUC T'MA
ropona MoOCKBEI M 3arpyxaeT ero B IporpaMMHoe  obecriedeHue
aBTOMATHU3UPOBaHHBIX pabo4YMX MecT [ OTBETCTBEHHOIO OpraHu3aropa
1 co0eCeIHUKOB.

4.5.1. He no3nHee 4yeM 3a OJMH KaJEHAAPHBIN JE€Hb 10 MPOBEAECHUS UTOIOBOIO
cobeceoOBaHUS:

FOTOBUT HEOOXOAMMOE KOJIMYECTBO aBTOMATU3MPOBAHHBIX pabO4YMX MECT
B ayIMTOPHSX MPOBeJeHuUs, ycTaHaBauBaeT nepeaadHoe u3 PLIOM ropona MockBsel
MOCPEACTBOM JIMYHOro kabuHera oOpasoBarensHoil opranusanuu B PUC TMA
ropoga MOCKBEI CHeLUaIH3UPOBAHHOE IpOorpaMMHOe obecrnedeHue A 3amucH
OTBETOB Y4aCTHUKOB;

[pOBepsieT  TOTOBHOCTb  aBTOMATH3MPOBAaHHOTIO pabouero MecTa
IUIS OTBETCTBEHHOr0 oOpraHuszatopa (Hamuuue jgoctyna B ceThb «MHTepHET»,
NOAKIIOYEHHEe W paboTOCMOCOOHOCTh IPHUHTEpA, HaJlW4Me JOCTAaTOYHOIO
xonuyectBa Oymaru) B IlltaGe, ycraHaBmMBaeT Heo6XOOUMOE IPOrpaMMHOE
obecrieueHne Uis POBEPKH U BHECEHUS Pe3yJIbTATOB HTOTOBOIO COOECENOBAHMS;

MPOM3BOAUT TECTOBYIO ayJHO3aIUCh IIPU NMPOBEPKE FOTOBHOCTH 060py10BaHus
INIs 3anMCH OTBETOB YYaCTHMKOB (ayquo3anuch He HO/DKHA COAEpXKaTh
MOCTOPOHHHX IIYMOB W IIOMEX, TOJIOC JOJDKEH OBITh OTYETJIMBO CIIBILLEH).
AyaMo3anKcH COXpaHsAloTes B ayauodpopMmarax (*.wav, *.mp3, *.mp4 u 1.1.);

MpOBEpSET TOTOBHOCTH paboyux MecT Al cobecelHHKOB (B ciydae
TMPOBENCHHs HMTOTOBOrO cOOecefioBaHMS B JAMCTAaHUIMOHHOHW (Qopme, Hamu4ue
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nocryna B ceTb «MHTepHeT», noawitoueHHe H pabOTOCHOCOOHOCTh CHCTEMEI
BUICOCBS3H U 000pYNOBaHHS [JIs 3alIUCH OTBETOB YYaCTHHUKOB),

FOTOBUT BEJOMOCTb y4ye€Ta TNpOBEINEHUS HTOroBOro cobeceloBaHUs
B ayauTopuM (MO KOJNMYECTBY ayJUTOpPHH IpPOBEAEHHUs) M OJaHKU MPOTOKOJIOB
3KCIepTa 1O OLEHMBAHHUIO OTBETOB YYAaCTHHUKOB (Ha KaXAOr0 YYacCTHHKA)
H CHELHMAIH3UPOBaHHYIO GhopMy;

noiay4yaer ¢ oduuuanbHOro caidra @DexepalibHOro rocyJapCcTBEHHOTO
O10[KETHOro Hay4yHOro yupexaeHus «DPenepaibHbIi MHCTHUTYT MEOArOrHYECKHUX
msmepenuit» (http:/fipi.ru) u THpaxxupyer B HEOOXOAUMOM KOJNUYECTBE KPUTEPUH
OLIeHHBAHHUS UTOrOBOI0 cobeceoBaHus Ui pabOThI IKCIIEPTOB.

4.5.2. B peHp mNpoBeAeHHs MTOrOoBOro cobecefoBaHUsS MO YKa3aHHIO
OTBETCTBEHHOI'O OpraHu3aTopa:

nonyyaer KM urtoroBoro cobecenoBaHusi MOCPEACTBOM JIMYHOro kabuHera
obpazoBarenbHoi opranu3auuu B PUC I'MA ropona Mocksel He no3Hee 8:00;

COXpaHseT TOJyYEHHble MaTepuaJbl A8 INPOBEJCHHUS  HTOTrOBOIO
cobecenoBaHKs Ha ¢uielI-HOCUTENb (MPU NPOBEEHUH B AUCTAHLIMOHHOM dopMe);

obpainaercs HezaMennutenbHo B PLIOM ropoaa MockBb! B Cllyyae OTCYTCTBUS
B JCHb INpPOBEJECHUS HTOrOBOro codeceoBaHUS AOCTYNa K JUYHOMY KaOHMHeETy
obpa3zoBatenbHol opranusauuu B PUC 'MA ropona MockBsi;

y4YaCTBYET B peEIlEHHWH HELITATHBIX CUTYyallMii NpU NpPOBEJEHHMH HTOTOBOIO
cobecenoBaHus (B ciiydyae BO3HUKHOBEHHS OTKJIIOYEHMS 3JIEKTPOIHEPIUH, MOTEPH
CBSI3Y U IIp.), obecrneyrBaeT ONepaTUBHOE BOCCTAHOBIIEHHE COEAUHEHUS.

B ToM uucrne, npu MpoBeAeHNH B IUCTaHIIMOHHOH (opme:

OKa3bIBaeT cofeiiCTBHE OTBETCTBEHHOMY OpraHusaropy Ipu nepeaaye KM
UTOrOBOro co0ecefoBaHUs YYaCTHUKaM B YCJIOBUSX, HCKIIOYAIOLIMX JOCTYIH
K MaTepuajlaM IOCTOPOHHMX JIHLl W TO3BOJIAIOLIMX OOECNEeYHTh UX COXPaHHOCTb
1 vHpopMalMOHHYIO Oe3omacHocTh Ans mocienyroweit nedatu KM utorosoro
cobeceoBaHMs U UCIIOJIb30BaHUS MPH MPOBEJEHUU UTOrOBOro cobece10BaHuUS;

OKa3bIBaeT COJEeHCTBHE OTBETCTBEHHOMY OpPraHM3aTopy IPH IE€MOHCTpalHH
KHMM wuroroeoro cobeceoBaHus BO BpeMsl IIPOBEIECHUS HTOTOBOro cobecenoBaHus
JNOCTYMHBIM JUIS YYaCTHHKa CHoco60M B YCIOBHSX, HCKIIOYAIOWMX JOCTYII
K MaTepHajgaM IMOCTOPOHHHX JIML U IO3BOJISIOIIMX OOECNEYUTh UX COXPAHHOCTD
¥ HHPOPMALIMOHHYIO0 0e30macHOCTh NpH paboTe C MNEepPCOHANBHBIMH JAHHBIMH
y4aCTHHKa NP OTCYTCTBUHM BO3MOXHOCTH camocTosTenbHOM mnedaty KHMM
MTOTOBOro cobeceoBaHNs y4aCTHUKOM;

HampaBisSeT Y4YacTHUKY H CoOeceHHMKY TMpHIJIAIIEHHE IPUCOEIUHUTHCA
K BUAcOKOH(pepeHUMH 3a 10 MHUHYT OO Hayajga NPOBENECHUA HTOrOBOTO
cobece10BaHMS;

obecrieynBaeT MpPOBEPKY KauecTBa COCOMHEHHMs YYaCTHHMKA MM Yy4acTus
B BHICOKOH(EPEHIIUH;

y4acTByeT B [pOBEpPKe IIOBEPXHOCTH CTONA YYacTHMKA Ha Hajluiue
IOCTOPOHHHX MPEAMETOB, B TOM 4YHCIE CPEACTB CBA3d, oro-, aymwo-
M BUJ€OaNnaparypbl, LH(POBBIX  YCTPOHCTB,  CIPaBOYHBIX  MaTEpHANOB,
MUCHMEHHBIX 3aMETOK M HHBIX CPEICTB XpaHEHHUs U Nepeaady HHGQOopMaluy.
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Ha crone yvyacTHHMKa JOMKEH HAXOAUTHCS JOKYMEHT, YIOCTOBEPSIOIUH
JUYHOCTh Y4acTHHKA, (Ans ydacTHUKoB ¢ OB3, y4yaCTHHKOB — JeTeH-MHBAUIOB
¥ HHBAJIMJOB, KOTOPhIE IPOXOAAT UTOroBoe cobecenoBaHNE B MUCbMEHHOM opMe —
YEpHOBUK U pyuKa JJIsl 3aMETOK IpH NMOATOTOBKE K OINpeaeNeHHbIM 3ananusaM KM
UTOrOBOTO coOeceloBaHMs, a TaKkXKe JIOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCT
y4aCTHHUKA);

obecriedrBacT KayeCTBEHHYIO HENpPEpPBIBHYIO BHUAEO U aydHOTPAHCIALHUIO
HUTOroBOro codecenOBaHM;

obecredrBaeT BUAEO3aIUCH IPOBEACHUS HTOTOBOroO coO0eceIOBaHMS.

[To 3aBepiieHHHM UTOroBOro cobeceloBaHUS HE3aBUCUMO OT (HOpPMEI
IIPOBECHUS UTOrOBOrO cobeceJOBaHuU:

COXpaHS€T ayIuOo3allUCH OTBETOB YYaCTHUKOB U3 KaXAOH ayIHUTOpHH
NpOBEACHUS M KOMUPYET ayIuO3alUuCU Ha (ell-HOCUTeNb IS mocienyomlei
nepefayd  OTBETCTBEHHOMY oOpraHuzaropy (HauMeHoBaHMe (¢aiia MOXeT
colaepxaTh  JaTy [pOBeJeHUS, HOMep ayOUTOPUM  [POBEAEHHS, KOX
obOpa3oBaTeNbHON OpraHu3allun);

npu paboTe B NporpaMMHOM OOECNE€YEHHH YNpPaBIECHUS U IUIaHUPOBAaHHA
HUTOTOBOro cobeceloBaHuUS:

- 3arpy»aeT ayJH03anKkcy OTBETOB YYaCTHUKOB C (JielI-HOCUTEIS;

- BBICTABJISIET YYaCTHUKaM METKU O HesBKe, a TaKkKe YJAJICHUHU 3a HapyLIeHHe
[Nopsinka mpoBeAeHHUs UM JOCPOYHOM 3aBepIEHWH HUTOrOBOro cobecenoBaHHs IO
OOBEKTUBHBIM TNPUYMHAM Ha OCHOBAHHUU [JaHHBIX BEJOMOCTEH pacrpeleseHus
Y4aCTHHUKOB I10 ayJUTOPHSM (TIpU BO3JIOXKEHHUH Ha HEro JaHHOH 00s3aHHOCTH);

- CBepsAeT KOJIMYECTBO 3arpyXXEHHBIX ayAHO(ailIoB YCTHBIX OTBETOB
Y4aCTHHKOB C KOJIMUECTBOM YYaCTHHKOB, SIBUBIIHUXCS Ha HTOrOBOE COOECE0BAHUE;

- BHOCHT CBeJieHHs 00 a3kcmepTax (¢paMuiIHio, UM, OTYeCTBO (IpU HAJIMYUHU),
JIOJDKHOCTB);

-  KOHTDOJIUpYET  aBTOMATH3UPOBaHHOE  paclpefielieHHe  JIKCIepTam
ayaAMo3amucedl C YyCTHBIMU OTBETaMH yYaCTHHKOB;

- OCYLIECTBJISIET KOIMHpPOBaHHWE Ha (uel-HocuTeau (ailioB ¢ MaKeTaMu
pacmpeleNeHHbIX ayauo3anucedl A OCYLUECTBIECHHMS 3KCIEpPTaMd OLIEHHBAHMA
YCTHBIX OTBETOB;

- 3arpyxaeTr ¢aiinpl ¢ MakeraMd pacrlpefeNeHHbIX ayJHOo3alucedl YCTHBIX
OTBETOB YYaCTHHKOB Uil OCYLUECTBJIEHHMsS TNPOBEPKM M OLICHUBAaHMS OTBETOB
YYacCTHHUKOB 3KCIIEPTaMH;

- IpocCTaBiifeT OTMETKY «[OTOBHOCTb K 3JKCIEpTH3E» B JIMYHOM KabHMHeTe
obpazoBarensHoii opranuzauuu B PUC I'MA ropona MockBbl;

obecreunBaeT XpaHeHHe B 0Opa30BaTeNbHOI OpraHU3alud ayaMO3aNuced
C OTBETaMM YYaCTHHKOB B COOTBETCTBUHM C TpeboBanuaMu Hacroswero [lopsnka
npoBedeHHs (He MeHee 2-X MecsileB CO JIHA 3aBEpLIEHHS HTOrOBOro
cobecenoBaHu); :

obecrieynBaeT XpaHeHHEe B 00Opa3oBaTeNbHOM OpraHM3aLUM  ayauo3amnucei
YCTHBIX OTBETOB YYaCTHHKOB, NSl KOTOPBIX MTOrOBOE cobecenoBaHue MPOBOAKIOCH
B JMCTAaHLHMOHHOM (QopMe, Bumeo3anucell C MecTa IPOBENCHUS HTOrNOBOTO
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cobecenoBaHis B COOTBETCTBMM C TpeOOBaHWAMM Hactosiero Ilopsaka
npoBeaeHHUs (He MeHee 2-X MecsileB CO JHS 3aBEPIUEHHS MTOTOBOrO
cobecenoBanusa) M nepemayy B YIHK JIOHM konmuu MarepuajioB MoOCIe
NpOBeIeHUsI HTOrOBOro cobece0BaHMs.

5. IlpoBeaeHune HTOroBOro coéeceaoBaAHHA

5.1. TIpoBeaeHne uToroBoro codeceoBaHHs B 3aBUCHMOCTH OT KOJIMYECTBa
Y4aCTHMKOB, KOJHMUYECTBEHHOrO M  KAauyeCTBEHHOr0 cocTtaBa pabOTHUKOB
obpa3oBaTeNbHON OpraHU3alldd BO3MOXHO BO BpeMsl OCYLIECTBIEHHS Yy4yeOHOro
npolLecca WK BHe yueOHOro nmpolecca B 00pa3oBaTenbHOM OpraHu3aLuHy.

Bpems Hayajla UTOroBoro cobeceoOBaHUS ONpPENENseTCs JIOKAIbHBIM aKTOM
o0pa3oBaTesibHON opranu3aiuu (mpukasom), Ho He panee 09:00.

['paduk mpubOBITHUSA TpyIN YYaCTHUKOB COCTaBISETCS C YYETOM KOJIMYECTBa
YYaCTHHKOB M OpraHM3allid NpOBEIECHUS HTOroBoro cobecenoBaHus (BO BpeMms
OCYILIECTBJIEHHUS y4eOHOro mnpoliecca WK BHe yueGHOro npouecca o0pa3oBaTebHON
OpraHU3aLUK).

Jis iy, 1o MeIMUMHCKUM NOKa3aHUSAM He UMEIOLUX BO3MOXHOCTH NPHOBITH
B MecTa npoBeAeHHs, npu Hamuuuu pekomeHaauui LHIIMIIK nposenenue
UTOroBOro cobecenoBaHUs MOXeT OBITh OpPraHM30BaHO Ha JAOMY WIH
B MEIULUMHCKOM YYpPEXAEHUH CHCTEMBI 3[paBOOXPAHEHHSA, B TOM 4YHCIE
B JUCTAHLIMOHHOH (opmMe.

[Ipn mpoBemeHUH HTOroBOro cobecefoBaHMS B AUCTAHUHOHHOM ¢opMe
JOJKHBI OBITH CO3[aHBI YCJIOBHS, COOTBETCTBYIOLME TpPeOOBAHHUAM HACTOSALIETO
[Mopsiaxa npoBeneHus, ¢ codoneHueM TpeboBaHHi 3akoHoAaTeNbCcTBa Poccuniickoi
®denepaund B 0O0NacTH 3aIUMTHl MEPCOHANBHBIX JaHHBIX YYaCTHUKOB M HX
poauTesnel (3aKOHHBIX NpeACTaBUTENEH ).

[IpoBemeHne HUTOroBoro cobecenoBaHMs B AMCTAaHLIMOHHOH  (opme
OpraHM3yeTcs C UCIIOJIB30BaHHEM BUIIEOCBI3H B PEXXHME OHJIANH U ¢ 00eCIeUeHHEM
06s13aTeNbHOM BHICO3aMUCH B A€HB POBEIEHHs] HTOrOBOro cobece10BaHuUsl.

OpraHu3alHOHHO-TEXHOJIIOTHYECKHE MEPONPHUATHS TPOBEACHHSA HTOrOBOIO
cobeceoBaHMA B AUCTAaHLUHMOHHOH ¢opMe, B TOM UMCJIE IIOJy4YEHHE
06pa3zoBaTeNbHBIMH OpraHU3allisAMH MaTepHaloB MTOroBOro cobeceloBaHUA U
obecreyeHus: ero MPOBEJEHUs, a TAKOKe HEMOCPEACTBEHHOE MMPOBEAEHHE HTOTOBOIO
cobeceoBaHMA Ul YYaCTHHUKOB OCYIIECTBISIOTCS B COOTBETCTBMM CO CpPOKaMH,
yCcTaHOBNEHHBIMH HacToslMM [lopsakoM npoBeeHus.

IMpenocrasinenne KM urtorosoro cobece10BaHus 1151 NPOBEAEHHUS HTOTOBOIO
cobecenoBaHls B JOUCTAHIMOHHOW ¢opMe OCYLIECTBISETCS MAOCTYIHBIM Uis
y4acTHHKAa CIOcOOOM B YCIOBHMAX, HCKIIOYAOIMX JOOCTYN K Marepuaiam
IOCTOPOHHMX  JIHL W TO3BOJAIOIMX  O0EeCneYnTh  HX  COXPaHHOCTh
¥ HHGOpPMaLMOHHYIO Oe3omacHOCTh. JlomyckaeTcss AEMOHCTpalys MaTepHaioB
WTOrOBOro coOecefoBaHMsi Ha OJKpaHe KOMIIBIOTEpa B BUACOKOH(EpPEHUUH
C YYACTHHKOM BO BpeMsl IIPOBEIEHU UTOTOBOTO COOECEN0BAHMU.
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CpenctBa BUAEOHAOMIONCHUS NOJDKHBI OBITh YCTAaHOBJIEHBI TaKMM 00pa3zoM,
4T0OBI B 0030p BUAEOKaMEPHI MOJHOCTHIO NOMaJal yYacTHUK U ero pabouee MecTo,
BKJIOYas UCIONb3yeMble MaTEPUANbI U CPEeCTBA.

Ilepen HayanoM BBINOJHEHHUS HTOrOBOro cobeceJOBaHUS YYACTHHK HOJDKEH
NpOJEMOHCTPUPOBaTh Ha KaMepy NOMeLleHHe, B KOTOPOM OpraHH30BaHO paboyee
Mecto (yOequThcs B OTCYTCTBHH JIUIIHET0 000PYAOBaHHS U TIOCTOPOHHUX JIMLI).

YyacTHUK Ha  KaMepy [JOJDKEH  IMpPOJEMOHCTPUPOBATh  JOKYMEHT,
yOOCTOBEPSAIOIIMI JIUYHOCTh, TakuM oOpa3oM, 4TOObI (OTO Ha HOKYMEHTE
MOATBEPXKAAJIO €ro JUYHOCTh (M300paxkeHue) Ha KaMmepe.

Buneoxamepa gnomkHa OBITH YCTaHOBJEHAa Mepell JHULOM Yy4YacTHHKA
(He momyckaeTcsi yCTaHOBKa BHII€OKaMephl COOKY).

JIMLo y4acTHHKA JOJDKHO OBITh paBHOMEPHO OCBEIIEHO (MCTOYHUK OCBELIeHU
He JIOJDKEeH ObITh HanpaBJieH B BUIECOKaMepy MM OCBELIATh TOJIbKO OAHY MOJOBHHY
nUUa), HaXOJUThCS B LieHTpe obnacTH 0630pa BHAEOKaMeEphl, 3aHUMATh HE MeHee
10% 3axBaThiBa€MOro KaMepoil INpOCTPAHCTBA Ha NPOTSHDKEHHH BCETrO MPOBEICHUS
UTOr0oBOro cobecen0BaHMUs.

O0630p BUIEOKamMephbl HE JOJDKEH 3aropaXUBaThCs Pa3IUYHBIMH IIpeIMETaMU
(mebeib, LIBETHI, OTKPBITHIE ABEPH H IIp.).

CpenctBa BHIAeOHAOMOAEHNU NODKHBI 00ecreynuBaTh KauE€CTBEHHYIO 3alUCh
n300pakeHHs W 3Byka B TeudeHHEe Bcell MNpouenypsl MpPOBENEHHS HTOTrOBOrO
cobeceoBaHHUS.

Buneozanuce B JeHb IPOBEACHUS HTOroBoro cobecefoBaHHs MAOJDKHA
OCYIIECTBIIATHCA C MOMEHTA Havaja MHCTPYKTaXka Y4acTHHKA M 3aBEepLIaThCs 1ocie
nepenavyu MatepuanoB utorosoro cobecenosanus B PLIOU ropona Mocksel B ieHB
NpPOBENCHUS.

5.2. KonuuectBo, 0OIias IUIOIAAb M COCTOSHHE Y4yeOHBIX KaOUHETOB
(ayouTopwmii), mpenoCTaBAsAEMBIX IS MPOBEJEHHUS HTOroBOro cobecenoBaHMus,
JOKHBL 00ecrieyuBaTh MPOBENEHHE HTOroBoro cobecelNoBaHHUS B YCIOBHIX,
COOTBETCTBYIOIIUX  TPeOOBaHUAM  CaHUTAPHO-3MUIEMHOJIOTUYECKHX  IIPaBHII
¥ HOPMaTHBOB.

Ipu npoBefeHNH UTOrOBOro cobecefoBaHMs, IO pPeLIeHHIO 00pa3oBaTeIbHOM
OpraHM3aliM, BO3MOXHO HCIIOJNB30BAaHUE ayJUTOPUH OXHUIaHMs, B KOTOpEHIE
rpyNnbl  yYacTHUKOB IpHUIJIALIAIOTCS MO rpa@uKy. Y4YacTHHKM HaXoIsaTCs
B ayJIMTOPHH OXHUAAHHS NO INepexoia B ayJUTOpUHM NpOBelcHHs. B aymuropuu
OXHUJaHHS YYaCTHHKAM MJIs YTEHHUs MpeajiaraeTcsd XyNOXKECTBEHHass W Hay4Ho-
NONyJIApHAs JIUTEpATypa U3 MIKOJIbHOH 6MOIHOTEKH (MTPH HEOOXOAMMOCTH).

[To BO3MOXHOCTH CJeOyeT HUCKIIOYHTh [epecedeHue TIOTOKOB (BCTPEUH
1 o0llIEHME) YUYACTHHKOB, yXe MpOILIeJIINX NpoLeLypy HTOroBOro cobeceoBaHus
M YYaCTHHUKOB, €llle 0XHIAIOIIHX €€.

PexoMmeHayeTcs B ayIUTOpUIO TpPOBEAECHHUS IIPUIJIAIaTh YYaCTHHKOB
B MMPOU3BOJILHOM TIOPSAIKE COMIACHO CMUCKY Y4aCTHHKOB.

JIns yyactHukoB ¢ OB3, y4acTHHKOB - AeTel-MHBaIMIOB M WHBAIMIOB IPH
Hanuuuu pekomenpauuii LITIMITK moxer OBITH MNpeAOCTaBlieHA OTAENbHAs
ayJMTOpHUA NPOBEEHHUs Ha IEPBOM JTaxe (TIIPH OTCYTCTBUHM JH(TOB).
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5.3. B nmenbp npoBeneHus UTOroBOoro cobecefOBaHHS B MECTAaX IPOBEIEHMS
MTOTrOBOr0 cobece0BaHUs MOTYT MPUCYTCTBOBATh:

aCCHUCTEHTBI, OKasblBarollMe yvyacTHukaM ¢ OB3, yyacTHHKaM — JeTsam-
HHBAIWAAM M HHBAIMAAM HEOOXOAUMYIO TEXHHUYECKYIO I[IOMOLIb C YYETOM
COCTOSIHMS  MX  370pOBbA, OCOOEHHOCTEH  INCUXO(MU3MYECKOTO  Pa3BUTHSA
M HHAMBHIAYaJIbHBIX BO3MOXHOCTEH, NMOMOralomuid MM 3aHATh pabouee MecTo,
nepeBUTraThCs, IPOUUTATD 3aJJaHHE;

INOJDKHOCTHhIE nuua PocobGpHanzopa, a Takxke HHbIE JIMIA, ONpeieseHHbIE
Poco6GpHaazopowm;

nomxHoctHele Jsuua YIHK JIOHM c¢ uensto KOHTposis coOoaeHus
Hactoswero [Topsaka nmposeaeHusl.

5.4. OTBeTCTBEHHBII OPraHU3aTop B A€Hb MPOBEIECHUS:

obecrieunBaeT  KOHTPOJb  MNPOBEACHHUS  MTOroBOro  cobecemoBaHHA
B 00pa30oBaTeNbHON OpraHHU3alMy, B TOM 4HCIi€ KOHTPOJIb NPOBEAEHHUS UTOrOBOTO
cobecenoBaHus B JUCTAHIIMOHHOH opme;

OpraHusyeT paboTy TEXHUYECKOTO CIIeHATUCTA;

paccMarpuBaeT HH(OpPMALMIO, IMOJYYEHHYIO O BO3MOXHBIX HapylLEHHSIX,
BBISIBIEHHBIX NPU NMPOBEJECHUH UTOrOBOro cobecei0BaHMs, OpraHU3yeT poBeeHHe
IPOBEPOK MO BhIABIEHHBIM (pakTaM HapyiueHus Hacrosuero [lopsaka npoBeneHus,
NpUHUMaeT pelleHde OO0 yJaleHWM YYacTHHUKOB M (MJIM) OTCTPaHEHHH JIMLI,
NpUHUMAIOIIMX Yy4YacTHE€ B TMPOBEACHUH MTOrOBOro cobeceloBaHHS, HWIH
HaXOASAILUMXCS B MECTax MpPOBEACHHSA, U HapymMBWIMX [lopsmox npoBeaeHHS.
Hndopmanus o HapyweHusix llopsaka mpoBeneHHs MO OKOHYAHUHM MPOBEACHUS
utToroBoro cobecenoBanus nepenaercs B PLIOU ropona Mocksei;

NpUHUMAeT Y COOECeJHHKOB MaTrepHalbl HTOrOBOro cobeceqoBaHUS
U BEIOMOCTH pachpelesieHHsi YYaCTHUKOB IO ayIUTOpUsM, TIe OTMEYaloTcs
CBEICHHUs O HaJIMYMM ayAHO3alHCH OTBETOB YYaCTHHKA, O HESIBKE YYaCTHHKA,
00 ynmaleHMM Y4yaCTHHKa, a TakK€ O JOCPOYHOM 3aBEpIIEHHUH HTOrOBOIO
cobecelOBaHKs YYaCTHUKOM I10 YBR)XXUTENbHBIM MPHYUHAM;

KOHTPOJIUPYET 3arpy3Ky ayuo3anucei OTBETOB Yy4acCTHUKOB
B CIIEHIMAIM3UPOBAaHHOE  NporpaMMHOe  ofecredeHue Uil IMOCIEAYIOLLEro
OIICHMBaHMS dKCIIEPTaMH.

5.5. B neHb npoBeAeHUs HTOroBoro codeceioBanus cobeceqHUK obecneunBaeT
[Mopsinok mpoBeieHHss B ayJUTOPUU MpPOBEACHUSA, B TOM YHCIIE IOCPEACTBOM
BH/IEOCBS3M B MOMEIUEHUH, B KOTOPOM YYaCTHHK CaeT UTOroBoe coOecenoBaHUE
B JHCTaHIMOHHON (popMe, a OpraHM3aTOphl - B KOPUAOPAX, B MECTE NPOBEACHUS
HTOrOBOro cobeceqOBaHuUs.

5.6. B ciyyae ono3maHus yyacTHMKAa Ha MpOLeERypy MPOBEAECHHUS WUTOrOBOroO
cobeceioBaHMs, OH JOMyCKaeTCsd K Yy4YaCTHIO B HTOrOBOM coOecel0BaHUH
110 pelIeHHIO OTBETCTBEHHOTO OpraHu3aTopa.

5.7. Ha pa6ouyem crone/mapre yuactHuka nomumo KHMM wtorosoro
cobeceloBaHHS MOTYT HAXOIUTHCS:

JOKYMEHT, YAOCTOBEPSAIOLINIA JIUYHOCTD;

JIeKapCTBEHHbIEe CpeACTBa (IpY HEOOXOAUMOCTH);
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YEpHOBHUK U pyuka (s yyacTHHKOB ¢ OB3, y4yacTHHKOB - eTeii-MHBAIMIOB U
MHBANMJOB, Y4aCTHHKOB, OCOOEHHOCTH NCHXO(U3HYECKOTO Pa3sBUTHS KOTOPBIX He
NO3BOJIAIOT UM BBINOJHUTE 3afaHuss KM urtoroBoro cobecefoBaHUS B yCTHOM
¢dopme, 1 BeinonHAOMKX 3axaHus KVIM utorosoro cobeceioBaHus B MUCHBMEHHOM
dopme);

criel{HaiibHble TeEXHHUYeCKHe cpencTBa (i ydacTHUKOB ¢ OB3, yyacTHHKOB -
JIeTe-UHBAJIUJIOB U UHBAJIU/IOB).

WHple BelM YYaCTHUKM OCTAaBISIOT B CHELHAIBHO BBIAEIEHHOM MeCTe
IS XpaHEHHs! INYHBIX BELICH.

5.8. Opranuzatop B NpPOMU3BOJBLHOM HOpsAKe TMpHUIJaliaeT Y4YacTHHKA
M CONpOBOXAAET €ro B ayJUTOPHIO INPOBEAEHUS COIJIACHO CIIUCKY Y4aCTHHKOB,
MOJy4eHHOMY OT OTBETCTBEHHOIO OpraHu3aTopa, a Iocjie OKOHYaHHS UTOrOBOrO
cobecenoBaHus A HAHHOTO y4YaCTHHKA - B y4eOHbIH kabuHeT oOpa3oBaTeNbHOI
OpraHu3aluy (B cilydae NpoBedeHHs y4eOHBbIX 3aHATHI) WK K BBIXOAY M3 MeCTa
NpOBEJEHUS UTOTOBOrO CoOeCceOBaHMUS.

5.9. CobecenHux:

cleauT 3a COOMIOfEHHEM pPEKOMEHAYEMOIO BPEMEHHOrO perjiaMeHTa
NpOBeIeHUs] HTOTOBOTO cobece0BaHuUs;

TpU NPOBEJEHUHU B IUCTAHIIHOHHOI (opme:

- NpPOBOAMT HIEHTU(MUKALMIO JIMYHOCTH Y4YaCTHHUKA uepe3 IpenbsBleHUE
YYaCTHHKOM 1 0003peHHUs JOKYMEHTA, yAOCTOBEPSIOIIErO JHYHOCTb;

- cBepser ero (damunuio, UM, OT4eCTBO (NpH HAJIM4YUM). YYaCTHHKY
HeoOXOAMMO Ha3BaTh IOCIENHHE 4YeTblpe UU(PHl KOAa perucTpauuH, KOTOpbIH
yKa3aH B YBeJJOMJIICHUH Ha UTOTOBOE cobeceJOBaHHE;

- MPOBOAUT KpaTKUH MHCTPYKTaX MO NpoLefype NpPOBEACHHS HTOrOBOrO
cobece/IoOBaHuS;

- BHOCUT JaHHBlE yYaCTHHKa B BEJIOMOCTb Y4Y€Ta IIPOBEACHHUS HTOrOBOTO
cobeceloBaHMs B ay AUTOPHH;

- y0expmaeTcs ¢ TIOMOLIBIO BHJAEOKaMEpPhl YYacCTHMKA B OTCYTCTBHH
TIOCTOPOHHUX JIMI] B IOMEILEHHH, B KOTOPOM HaXOAUTCS yYaCTHHK;

- BKJIIOYAET JEMOHCTpalui0 paboyero croia CBOEr0 aBTOMAaTU3MPOBAHHOIO
pabouero mecra NpH TNOMOILUM CHCTEMBI BHACOKOH(EPEHLCBA3H H OTKPHIBAET
sarpyxeHHslii KM utoroBoro cobecemoBaHUs, MOCIe 4ero (QpHUKCUPYET BpeMs
Hayajga HTOroBoro cobecenoBaHusi B BEJIOMOCTH YyueTa IIPOBEJEHHS HTOTOBOIO
cobeceoBaHUs B aydUTOpPUM M [POBOAMUT cobecelloBaHHE B  peXHMe
BHACOKOH(EpEHIHH.

5.10. Mexay  oTBeTaMH  YYaCTHHKOB  JIONMYCKAalOTCSd  IEPEPBIBBI
JU1s1 cobece IHUKOB.

5.11. Bo Bpems TmpoBeAeHUS HTOroBOro cobeceqoBaHUs YYACTHHUKH
coboaaroT TpeboBanus Hactosulero [Topsaaka NPOBEAEHUS U CIIEAYIOT yKa3aHUAM
pabOTHHKOB, PHBJIEKaeMbIX K MPOBEAEHHIO HTOTOBOIO COOECEeIOBaHMS.

B neHb NpoBeIeH!s HTOrOBOTO coOeceI0BAHHS 3aNPELAeTCH:
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y4yaCTHMKaM - UMeTb npu cebe cpencrtBa cBs3d, ¢GOTO-, ayauo-
M BHJeoannapatrypy, CHpaBO4YHble MaTepualibl, MHUCbMEHHbIE 3aMETKH H HHbIE
CpeIcCTBa XpaHEHUs M Nepejayd HHPOopMaluy;

paboTHUKaM 00pa3oBaTeNbHON OpraHW3allM, NMPHBJIEKAEMBIM K IIPOBEACHHIO
MTOroBOro codecenoBaHus, acCCUCTEHTaM Y4acTHUKOB ¢ OB3, y4acTHHKOB - meTeil-
VMHBAJIUAOB U HHBAJIWAOB, TEXHUYECKHM CIELMAIUCTaM — HMeThb Ipu cebe
M HCIIOJIb30BaTh CPEACTBA CBsA3M, POTO-, ayauo- U BUAEOANNApaTypy, CIpaBOUHbIe
MaTepHalibl, IHCbMEHHblE 3aMETKH W HWHBbIE CpEACTBAa XpaHEHHs U Iepefavu
UHpOpMaLMH.

Bo BpeMsi mpoBeJeHHs] UTOTOBOro cobeceOBaHHUS YYaCTHUKHM HMMEIOT NpaBo
BBIXOAMTH U3 ayJUTOPHH M MEepeMEIATHCS 10 MECTy IIPOBEACHHS B CONPOBOXICHHUU
OJIHOTO U3 OpPraHH3aTOPOB.

5.12. B cnydae ecnu y4yacTHHK IO COCTOSHHUIO 3J0POBbS HIHM JpPyruMm
O0OBEKTHBHBIM TIPUYMHAM HE MOXET 3aBEpUIUTh UTOroBoe cobeceloBaHHE, TO OH
MOXET IOKHHYTh ayJUTOPUIO MPOBEACHUSN/AYAUTOPUIO OXHAAHUS WM MECTO
NpOBEIeHHs HTOFOBOro codece]0BaHusl.

TakoMy y4YacTHHKY NpeIOCTaBIsSeTCS BO3MOXKHOCTb TIOBTOPHO IIPOMTH
UTOroBoe coleceloBaHHe B JOMNOJHUTENbHbIE JAaThl NPOBEACHHUS HTOrOBOIO
cobecenoBaHnsi, WIM B JeHb INPOBEJEHUS MTOroBOro cobecemoBaHU
C Mcronp30BaHueM Japyroro Bapuanta KFIM urorosoro cobecenoBaHus (¢ KOTOPBIM
y4yacTHUK He paboTan paHee) B Cllydae COIJacHsi yY4YacTHMKA M HaJIAYMA
TEXHHYECKOM BO3MOXKHOCTH JUIS TIOBTOPHOI'O MPOX0XAEHHS MPOLEAYphl (YUaCTHHK
MOXET OBITh MpUIJIALLEH B APYTYIO ayAWTOPHIO MPOBECHUS sl pabOTHI C ApYrHM
KHM wutorosoro cobecenoBaHus).

5.13. CobeceqHuK B ayAUTOPUM U OPraHU3ATOp NPHUIJIAIIAIOT MEIULUHCKOro
paGoTHHKA, KOTOPbIH (MKCUPYET COCTOSIHHE 340pOBbS y4acTHHKA. OTBETCTBEHHBIH
OpPraHu3aTop COCTaBIseT «AKT O JOCPOYHOM 3aBEPLICHHM  HTOrOBOTO
cobece[0BaHHUSA 110 PYCCKOMY S3bIKY [0 YBO)KHTEIBHBIM NPUYMHAMY, a COOECEHUK
BHOCHT cOOTBETCTBYyIollylo otMetky B ¢Gopmy HMC-02 «Bemomocts yuera
NpOBEAEHHs UTOrOBOTroO cobeceoBaHus B ay IHTOPUKY.

AKTBI O JOCPOYHOM 3aBEpLIEHHM HTOrOBOrO COOECElIOBAaHUS XpPaHATCA
B 06pa3oBaTeNbHON OpraHu3alid He MeHee 2-X MecsilleB CO [HS 3aBepLICHHUS
UTOroBOoro cobecenoBaHuss M Mo 3ampocy mnpenocraBiasiorcs B PLIOM ropona
Mocksel u (unmu) YITHK JOHM. Ilo ucTeyeHHMM yKa3aHHOIO CpoOKa aKThl
0 JIOCPOYHOM 3aBeplLIeHHH HTOTOBOTo cobece0BaHMsl MOLIEKAT YHHUTOXEHHUIO.

5.14. Y4acTHHKH, a TaKXe HHBIE JIULA, IPUCYTCTBYIOLLHE B MECTE IIPOBEACHUS
MTOTOBOrO coOece/XOBaHMs, JOMYCTHBIINE HapylieHHe TpeOOBaHUH HACTOSAILETO
[Mopsaka  mpoBeleHHs,  YHANAOTCA M3 MeCTa  MPOBENEHHS  MTOrOBOroO
cobecenoBaHus.

5.15. OTBeTCTBEHHBIH OpraHM3aTOp HPOBOJMUT ClyXebHOe pacclieloBaHHe
no akram HapyuweHus TpeboBaHuit Hactosuero Ilopsinka mpoBeneHHS
M TpUHMMAeT pelleHHe 00 y[aleHHd Y4YaCTHMKa WM JMLa, AOMYCTHBILEro
HapymeHue [lopsika NpoBefeHHUs, C COCTaBIeHUEM akTa 06 ynaneHuu. B ciydae
€CIM YYaCTHHK BO BpEMs INpPOBENEHHs MTOroBoro cobecelOBaHUS HapyIIUi

¢
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IMopsanok mnpoBefeHHs, TO OTBETCTBEHHBIH OpPraHU3aTOp COCTaBNsAET «AKT
06 yJaneHHMM yYacTHMKAa HTOrOBOro coOecelloBaHMsA», a COOECeJHMK BHOCHT
COOTBETCTBYIOIIYIO OTMeTKY B ¢opmy MC-02 «BemoMocTs yuera NpoBeaeHUS
UTOrOBOro cobeceoBaHUs B ay AUTOPUIY.

AxThl 00 yJaleHMM y4yacTHHKa/NML@a, NOMYCTHBIIEro HapyueHue I[lopsnxa
NpOBEJEHHSA, M KONHM MaTepHAJOB CIy)KeOHOro pacciieJOBaHUS XpaHATCS
B 00pa3oBaTeNbHOM OpraHM3alMl He MeHee 2-X MecsilleB CO JHS 3aBeplIeHUs
UTOroBOro cobecenoBaHuss U Mo 3ampocy mnpexocrasngiorcs B PLIOU ropona
Mockeel u (unu) YTHK JIOHM. Ilo ucTeueHMH YKa3aHHOTO CpOKa aKThl
00 yJaneHuu noaJiexar yHUYTOKEHHUIO.

5.16. Ilpu TtexHuyeckom cboe 0OOpynOBaHHS BO BpeMs MPOXOXKACHHUA
YYaCTHUKOM TMpOLeAypbl NPOBEAECHUS UTOrOBOro cobecenoBaHHs OTBETCTBEHHBIH
OpraHMU3aToOp INpPEeOCTaBiseT YYacCTHUKY I@paBO Ha IIOBTOPHOE INPOXOXKAEHHUE
UTOTOBOr0 cobeceoOBaHUs, IPU ITOM:

- ecniu KVMIM wuroroBoro cobecenoBaHuss He OBLT NPOJEMOHCTPUPOBAH
Yy4acCTHUKY, TO UTOrOBOe cobeceqoBaHUe JUIsl HETO MPOBOAUTCS B TOT XK€ JI€Hb, MPH
3TOM HeoOXOJUMO INPUHATh pelleHHe O JONOJHUTENHLHOM BpEMEHH CAayu
UTOrOBOro cobeceoBaHUA: Cpa3y IIOCJ€ YCTPaHEHHUS TEXHH4YeCKoro c6os Wiu
0 3aBEpILIEHUN HUTOrOBOrO coOeceoBaHUS BCEMHM Y4YaCTHHMKaMH B JAaHHOU
aynquTopuH (Npd NpOBEAEHUHM B AUCTAHUMOHHOH ¢opMe - B COOTBETCTBUM
¢ rpadMKOM MOAKIIIOYEHHS M C yUEeTOM Pa3HHUIbl YACOBBIX MOSICOB PErHOHOB (CTpaH)
10 MECTY HaXO)KJIE€HHs Y4aCTHHKA);

- eClli TexHHYeckuil cOoii 00OpyHOBaHHMS MPOM3OLIEN IMOC/e NEMOHCTpalUU
KHMM wutoroBoro cofecefoBaHHs YYacTHHKY, TO HUTOTOBOE cobeceloBaHHE A
TAKOrO0 YYaCTHHKA MPOBOJUTCS B TOT XK€ JIeHb, [PU 3TOM HEOOXOAMMO NPUHATH
pelieHHe O JOMOJHUTENFHOM BPEMEHH CIauyd WTOrOBOro cobeceloBaHMA: Cpasy
1ociae YCTpaHEeHHS TeXHU4Yeckoro c6os MM 1O 3aBEpIUEHUH HTOrOBOrO
cobecelOBaHUs BCEMH YYaCTHHKaMM B JAHHOM ayauTOpuM (IpH MpOBeNeHHH
B AMCTAHLMOHHOM ¢opMe - B COOTBETCTBUH C rpa)MKOM IOAKIIOUEHHUS U C yUETOM
Pa3HHUIBI YaCOBBIX ITOSICOB PErMOHOB (CTpaH) MO MECTY HaxXOXIEHMs y4acCTHHKA),
Ho ¢ apyrum Bapuantom KHM ntorosoro cobeceqoBanus (C KOTOPbIM y4aCTHHUK
He pabotay paHee) B Clyyae COIJacus YYaCTHMKAa M HalM4YMsi TEXHHYECKOM
BO3MOXXHOCTH JIJI1 TOBTOPHOI'O IMPOXOXKAEHHs MNpoLeAypsl B ACHb IPOBEACHHUS
UTOroBOro cobecenoBaHWs (YYaCTHHK MOXET OBITh MpUIMNAlleH B APYIyio
ayIUTOPHUIO MpoBefeHus s pabotsl ¢ ApyruM KM utorosoro cobeceoBanus).

5.17. TlpoBepka OTBETOB Y4YaCTHMKOB YIEHAMH KOMHCCHH II0 IPOBEPKE
uToroBoro cobecenosaHusi, nepeaaya B PLIOM ropoma MOCKBBI 3JIEKTPOHHOrO
daiina ¢ pe3ynbTaTaMy POBEPKH HTOrOBOro cobeceoBaHMs NIOCPEACTBOM JIHYHOIO
xkabuHeTa oOpasoBarenbHoi opranu3zauud B PMC I'MA ropoma MocCkBel MpH
NPOBEJIEHUH UTOrOBOTO cobeceoBaHUsA B AUCTAHLMOHHOM (opme ocyliecTBIseTCs
B COOTBETCTBUM CO CpOKaMH, YCTaHOBJEHHbIMM HactoswuM Ilopsaxom
TIPOBEICHHUS.

[To 3aBepuleHMH [pOBeleHHS HWTOroBOro  cobecenoBaHHs IMpoBepKa
M OLICHUBAaHHE YCTHBIX OTBETOB YYAaCTHUKOB OCYLIECTBISETCS 3JKCIEpPTaMH
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B COOTBETCTBUH C TpadyKOM, COCTaBJIEHHBIM DPYKOBOAHTENEM 0Opa3oBaTesbHOM
OpraHM3alUH, C yYETOM 3aHATOCTH IKCIIEPTOB.

6. Ilopagok npoBeaeHHs] HTOFOBOro co0eceA0BaHHUA B AMCTAHIHOHHO
dopme

6.1. Ilo pewenuto JlemaprameHTa oOpa3oBaHUs W HayKd ropojga MOoCKBBI
IOIYCTHUMO NpPOBEAEHUE MPOLEAYpPbl HTOrOBOro cobecejoOBaHUS B AUCTAHLUHOHHOM
dbopme s:

YYaCTHHKOB, SIBISIOIIMXCA JETbMH COOTE4YECTBEHHHKOB, IPOXUBAIOIIUX
3a py0e)xoM U OCBaMBalOLIMX 0Opa3oBaTebHbIE MPOrpaMMbl OCHOBHOTO OOILEro
o6pa3oBaHHA B OYHO-320YHOH WJIM 3a04YHOH dhopMax;

ofyuyaroluxcs, OCBaWBalOIIUX o0Opa3oBaTeNbHblE MNPOrPaMMbl OCHOBHOTO
obuiero o6pa3oBaHHS C MpPUMEHEHHEM [AHWCTAaHUMOHHBIX 00pa3oBaTeNIbHBIX
TEXHOJIOTHH;

Y4aCTHHKOB, COONIOAAIOLIMX KAapaHTUHHbIE MeEpbl, B TOM YHCJIE€ B CBS3U
C HeOIaronpUsaTHOM 3NMUAEMHUOIOTHYECKON CUTyalueil Ha TeppuTopuH Poccuiickoit
®enepauny U 3a ee NpeleaMu, U He UMEIOILUX BO3MOXXHOCTU NPHUOBITH B MECTa
NpOBEACHUS;

YYaCTHMKOB, OOydarolMXcsi MJIM HaxOASIIMXCS [0 COCTOSHHUIO 3J0pOBbS
Ha IOMY, B MEULMHCKHUX YUPEeXJEHUAX, B 00pa3oBaTeNIbHbIX OpraHU3alUsX, B TOM
YUCi€  CAHATOPHO-KYPOPTHBIX  OpraHu3alMsiX, B  KOTOPbIX  NPOBOAATCA
HeoOxoauMeble jiedyeOHble, peaOUNUTallMOHHBIE M O3[JOPOBUTENIEHBIE MEPONIPUSTHS
JUIS HYXOAIOILIUXCA B IITMTEIHHOM JICYEHUH M HEe UMEIOIIUX BO3MOXKHOCTH NPUOBITH
B MeCTa [IPOBEICHUS;

yuyacTHUKOB ¢ OB3, y4acTHHKOB — JerTell — HMHBaIMAOB U HWHBAIUOB,
He HMEIOLINX M0 00BEKTUBHBIM NMPUYHHAM BO3MOXHOCTH y4acTBOBaTb B HTOMOBOM
cobecenioBaHUU B OYHOH (QOpME;

YYaCTHHKOB, MpeOBIBAIONIMX B YUYPSXKAECHHIX YIpaBieHHS (eaepaabHON
CIy>Obl MCIOJHEHHUS HakKa3aHUH M B CIHEUMAIbHBIX Y4eOHO-BOCIIHMTATEIbHBIX
yupexIeHHUSIX 3aKphITOro TUIa;

MHBIX KaTeropuii y4aCTHUKOB, HE MMEIOLIUX BO3MOXXHOCTH NpPHUOBITH B MECTA
NpOBeJIEHUs UTOrOBOro cobecenoBaHusl.

6.2. He mno3aHee 4yem 3a [Be HeJeJM [0 JaThl MpPOBEACHHS HTOTOBOIO
cobeceoBanus oOpa3oBarenbHas opraHuzanus Hanpasinser B YIHK JJOHM
obHLMaTbHOE IHCBMO O COIJIAaCOBaHHM NPOBEAEHMS TPOLEAYPbl HTOrOBOrO
cobecefoBaHMs B JWCTAaHUHOHHOH QopMe W MNpPUKIAABIBAET K  ITUCBMY
COOTBETCTBYIOIIME JOKYMEHTHI, MOATBEPKIAIOILME HEBO3MOXHOCTH IPOBEIECHHS
B OuHOW (opMe/HeOOXOAUMOCTh IPOBEJEHHUS HMTOroBoro cobecenoBaHus
B IUCTaHLIOHHOH (opMe.

OduunanbHOe NHCBMO JOJDKHO coAepXaTh (aMMJIMIO, HMs, OTYECTBO
(MpH HaNKMYMHK) YYACTHUKA WK CIMCOK y4aCTHUKOB HTOrOBOro cobece0BaHus, Ui
KOTOpBIX WTOroBoe cobecefoBaHUe MPOBOAUTCA B NUCTaHLMOHHOH ¢opMe,

&



21

M NPUYUHY MO KOTOPOH NpPOBEAEHUS HTOrOBOr0 CoOeceloBaHHS HOMKHO OBITH
OpraHM30BaHO B AUCTAHLIMOHHOU (opMe.

6.3. He no3aHee 5 kaJjieHOApHBIX AHell C OaThl NMPOBENEHHSA HTOTOBOTO
cobecenoBanus obpa3oBaTenbHas opraHu3auus Hanpasiser B YIHK JOHM
oduManbHOE MUCHMO O MPOBEJEHUN UTOTOBOrO COOECeJOBaHUS B NUCTAHIHOHHOM
popme ¢ yxasanueM gathl nepefaud B PLIOU ropoma MoOCKBBI 3JIEKTPOHHOTO
¢aiina ¢ pesynbraTaMu NPOBEPKU UTOTOBOrO cobeceIOBaHUS MOCPEACTBOM JIHYHOTO
kabuHeTa obpaszoBaTensHo# opranusauuu B PUC I'MA ropona MockBBl.

@aiinel ¢ ayAuO3aNUChIO YCTHBIX OTBETOB YYaCTHUKOB, MPUHHUMAaBIIKX
y4yacTHe B MTOroBoM cofecelIOBaHMM B JUCTaHLMOHHOHN (opme, U BHIEO3aMUCH
C MecTa INpOBeIeHHUs MepenaeTcs oOpa3oBaTeNIbHOW OpraHu3alueil KypbepoM
(mobeiM  paboTHUKOM oOpa3soBaTenbHoi opranusauuud) B YIHK JJOHM
B YKa3aHHBIi BBIlIE€ CPOK WM COTNIaCHO rpaduka NpHEMKH BbIIIEyKa3aHHBIX
MaTepuajioB, HampaBleHHoro oduuuanbHeiM nucemMomM YIHK  JIOHM
Ha 3JIEKTPOHHEIH aipec 0Opa3oBaTeNbHON OpraHU3aLuH.

daiinel ¢ ayJUO3aMKUCHI0 YCTHBIX OTBETOB YYaCTHUKOB, AJI1 KOTOPBIX HTOTOBOE
cobecenoBaHie NPOBOAUIOCH B IHCTAaHUUOHHOM ¢opMe, BMAEO3ANUCH C MECTa
pOBEIEHNS MTOTOBOro cobeceI0BaHus XpaHATCS B 00pa3oBaTeNbHON OpraHu3aLuy
He MeHee 2-X MecsilleB C JaThl MPOBEJEHUS UTOroBoro cobecenoBaHMs.
ITo ucTeueHUH yKa3aHHOrO CpOKa MaTepUallbl MOJIEXAT YHUUTOKEHHIO.

7. OcoGeHHOCTH NpoBeAeHHs HTOrOBOro cobecef0BaHM AJifl YYACTHHKOB
¢ OB3, yuacTHHKOB JeTeH-HHBATHAOB H HHBAJIHAOB

7.1. Ins ydactHukoB ¢ OB3, yyacTHUKOB - AeTeH-MHBAJIUAOB M HMHBAIHIOB,
a TaKKe TeX, KTO 00y4ajics MO COCTOSIHHIO 3/I0POBbs Ha AOMY, B 00pa30BaTEbHBIX
OpraHM3alisiX, B TOM YHCJIE€ CaHATOPHO-KYPOPTHBIX, B KOTODBIX MPOBOASATCS
HeoOXoauMBbIe JieueOHbIe, peaOWIMTALlUOHHBIE U O3[0POBUTENBHBIE MEPOIPHUATHS
IUI  HYXIOAIOUWMXCA B IJIMTENBHOM JIeYeHHM, IPY HAIHYMH PEeKOMEHIaLui
ILIIIMIIK, npoBeneHHe HTOroBOro coOecel0OBaHHS OpPraHM3yeTCsi B YCJIOBUIX,
VUMTHIBAIOIMX COCTOSHME KX 3[0pPOBbS M OCOOEHHOCTH IICHXO(QHU3UYECKOTO
Pa3BHTHS, B TOM YKCIIE B AUCTAaHIIMOHHOMN (OpMe.
7.2. OcHOBaHHEM Ui OpraHHM3aLMH MPOBEAEHHUsS HTOroBOro cobecenoBaHus
Ha JOMy, B MEAMLMHCKONH OpraHM3alliH SBJISAIOTCS 3aKIOUEHHE MEIULMHCKOH
opranusauuu 1 pekomeHaauuu LITIMIIK.
7.3. Jlna yuactHukoB ¢ OB3, nui, oby4arommxcs Mo COCTOSHHIO 340pPOBBS
Ha JOMYy M B MEIOUUMHCKMX OpraHM3auusAX (NpH NpenbsABICHUM PEKOMeHIaluH
LITIMIIK), aas y4acTHHUKOB - JeTel-WHBAIUIOB H WHBANUAOB (IPH MPEAbABICHHH
CNpaBKH, TMOATBEPXKAAIOIEH HHBAIMIHOCTE) CO3JAIOTCS CIIENYIOLHe YCIIOBHA
NPOBENEHHUSA UTOrOBOro cobece0BaHMs:
~ OecnpensaTCTBEHHBIA JOCTYTI B yueOHble KaOHWHeThl/ay JUTOPUH
TIPOBEECHHUS/ay IMTOPHH OXKUAAHHS, TyaleTHbIE WM HHbIE MOMEIUEHHS, a TaKKe
uX TNpeGbIBAHME B YKA3aHHBIX MOMEINEHHAX (HaluM4ue MaHAyCOB, MOPY4HEH,
pacIIMpPEHHBIX ABEPHBIX NMPOEMOB, NHGTOB (MPU OTCYTCTBMHM JIMQTOB ayAHTOPHA
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pacrionaraeTCs Ha IepBOM 3TaXe), HalMuhe CHEeLHANbHBIX Kpecel M JPYrHux
NpHCNOCObIeHNH), B TOM YHCJI€ BO3MOXHOCTh OpraHU3allii OTAEJbHOM ay AMTOPHUH
NpPOBEICHMUS;

yBEJIMYEHHE NIPOAODKUTENBHOCTH UTOroBOro cobeceoBanus Ha 30 MUHYT;

OopraHu3allds IUTaHUS M TIepephIBOB JUIS IPOBEINEHHS HEOOXOOMMEIX
nedyeOHbIX U NPOPHUIAKTUYECKHX MEPOIPUATHI BO BpeMs MPOBENEHUS HTOTOBOTO
cobecenoBaHmsl.

7.4. B Mectax mnpoBeleHHS BBIACAAIOTCA IOMELICHHS IS MPOBEICHUS
HeoOXOAUMBIX MEAUKO-NPOPHIAKTHIECKUX MPOLEAYP.

7.5. Anga yyactHukoB ¢ OB3, nui, 00y4aroluxcsi 10 COCTOSHHUIO 3JOPOBbs Ha
JOMY ¥ B MEOULMHCKUX OpraHu3auusx (NpU IpeAbsBICHUN pEKOMEHAALui
LIIIMIIK), st y4aCTHUKOB - JeTeH-MHBAIUIOB U UHBAIUAOB (TIpU MpPeabSIBIECHUH
COpaBK{, NOATBEpXKAAIOLIeH UHBANMAHOCTb, M pekomeHaauuid LITIMIIK)
CO3[AIOTCA  CIELUUANIbHbIE  YCIIOBHS, YYWTHIBAIOLUE COCTOSIHHE 3J0pPOBbS,
0COOEHHOCTH NCUXO(MU3UUECKOTO Pa3BUTHS U HHAWBUAYAJBHBIX BO3MOXHOCTEH;

NPUCYTCTBUE aCCUCTEHTOB, OKAa3bIBAIOLUIMX YKa3aHHBIM JIUI[aM HEOOXOAUMYIO
TEXHUYECKYIO [IOMOLb: B [TepeABUKEHUH U OPUEHTUPOBAHUU B MECTe MPOBEAEHHH,
B 3aHATHM pabouero Mecrta, QUKCAlMM MOJIOXKEHHUS Teja, PYYKU B KHUCTH PYKH
(npu HEOOXOAUMOCTH), YTEHUH TEKCTa 3aJJaHus, UCTIOJIb30BaHUN HEOOXOAUMBIX AN
BBIMOJIHEHUS 3alaHUI TEXHUUECKUX CPEICTB, BBI30B MEJULIMHCKOTO pabOTHHUKA;

HCIIOJIb30BaHUE Ha HMTOTOBOM coOecefOBaHUUM HEOOXOOUMBIX TEXHHYECKUX
CPEICTB.

s cnaGocablamux y4acTHHKOB: 000pyI0BaHHE ayAUTOPHH NPOBEACHUS
3BYKOYCHJIMBAIOIIEH annapaTypoil Kak KOJJIEKTMBHOIO, TakK M MHAMBHIYaJIbHOIO
NIOJIb30BaHUS.

Jquass  rayxux H  cjgafocablaliiX  YYAaCTHHKOB:  TPHUBJICYEHHE
NpH HeOOXOAUMOCTH aCCUCTEHTa-CypAONepeBOAYHKA.

Jns c1adoBNAALIMX YYACTHHKOB:

kornupoBaHe KWM wutoroBoro cobeceoBaHHS B YBEJIHYEHHOM pasMepe
B J€Hb INPOBEJEHUS HTOroBOro cobeceOBaHUS B ayJUTOPHH IPOBEIACHHUA
B IPUCYTCTBHM OTBETCTBEHHOro oOpraHusatopa (00pa3oBaTeNbHON OpraHW3aLluH
HeoOXOQUMO He MO3[Hee 4eM 3a JABE HEeNeNM [0 JaThl NPOBEAEHUS HTOrOBOrO
cobecenopanus yeBemomuth PLIOW ropoga MockBel 0 HEOOXOAMMOCTH
NpenoCTaBIEHHs alanTUpOoBaHHBIX BapraHToB KVIM HTorosoro cobecenoBanus s
UX JaibHelinero MacmrabupoBaHus B MECTE TPOBEACHU);

obecrieueHHe ayAMTOPUU IPOBEACHUS YBEJIUYHMTEJIBHBIMH YCTPOHCTBAMM
(yna uiM MHOE YBEJTMUHUTENbHOE YCTPOHCTBO),

MHIMBUyallbHOE paBHOMepHOe ocBelleHHe He MeHee 300 mrokc (BO3MOXHO
HCMOJb30BaHHE  HWHOWBUAYAJIBHBIX  CBETONUONHBIX  CPEICTB  OCBEILUEHMSA
(HacToJIbHEIE JIaMIIBl) C PEryJHpOBKOH OCBELIEHHS B JHHAMHYECKOM [Uara3oHe
g0 600 mooxc, Ho He Hmxe 300 JIOKC NpU OTCYTCTBUM JIWHAMHUYECKOH
peryJiupoBKH).

Jlas ciaenbix ydacTHukos: odopmieHne KM urtoroeoro cobecenoBaHus
penbeHO-TOYeYHbIM LIpUpTOM bBpaiind uin B BHAE SJICKTPOHHOrO JOKYMEHTA,
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AOCTYIIHOTO C [MOMOIUBIO KoMmmbioTepa (oOpa3oBarenbHOW  OpraHu3alMu
HeoOXoUMO He Mo3[Hee 4YeM 3a [Be Heleld A0 AaThl MPOBENEHHS HTOrOBOIO
cobecenoBanus yBegoMuTh PLIOM ropogma MockBel 0 HeoOXOZMMOCTH
NpefoCTaBlIeHUs ajanTUpoBaHHbIX BapuaHToB KM urtoroBoro cobecenoBanus s
UX AaibHellero nepesosa Ha wpu¢T bpaitnsg).

Jasi  YYAaCTHHKOB € PpacCTPOHCTBAaMH ayTHCTHYECKOro CHeKTpa:
NpUBJeUYEHUE B KauecTBe cobeceJHHKa CHELHAIMCTOB [0 KOPPEKLHOHHOH
negaroruke (nedexrosora), NCUXONOra WM IeAarora, ¢ KOTOPbIM YyKa3aHHBIH
YYaCTHUK 3HakoM. B HCKIIOUUTENBHBIX cCily4yasX Npd HeOOXOAUMOCTH U IpH
HaJIMYMKM HeoOXOJHUMBIX KOMIIETEHLMH B KauecTBe cobeceqHUKa MOXKET OBITH
NPUBJICYECH POAUTENb (3aKOHHBIH NpelcTaBUTeNb) yuacTHHKA. OueHuBaHue paboT
TaKMX YYaCTHUKOB IIPOBOAMTCS OKCIIEPTOM IIOCAE€ OKOHYAaHHMS IpOBEAEHUA
HTOrOBOro cobeceoBaHWs Ha OCHOBaHWM ayAMO3allMCH YCTHOTO OTBETa
y4acTHHUKaA).

JUIi  y4acTHHKOB  HTOroBoro cofecef0BaHHMA ¢ HapylleHUAMH
ONMOPHO-ABUIaTe/JIbHOr0 anmapara: TIpyd HeoOXOAUMOCTH HCIIOJIb30BaHHE
KOMITBIOTEPA CO CIELIHAIM3UPOBAHHBIM NPOrpaMMHBIM obecrieueHHeM (A1 OTBETOB
B IMHCBMEHHOM (opme).

7.6. B cnydae eciii 0COOEHHOCTH NMCUXOPU3UIECKOrO pa3BUTHUS HE NMO3BOJISAIOT
yuyactHuKaM ¢ OB3, yyacTHUKaM - AeTAM-WHBAIMAAM U MHBAJIMJAM BBIIOJHHTE UM
BCe 3aJaHHMs MTOroBoro cobecefoBaHHs, a 3KCIIEpTaM IPOBECTH OLICHHBAHHE
HTOTOBOro cobeceoBaHHs B COOTBETCTBHU C KpPUTEPHUSIMH OLICHMBAaHUS UTOTOBOTO
cobeceoBaHHUg, TO Ui TMOJy4YEeHHS pe3yibTaTa «3a4eT» OaHHOW KaTeropuu
YYaCTHHKOB MpPENOCTaBIISETCS IPaBO BHIMOJIHUTHE TOJbKO Te 3agaHus KHM
HUTOrOBOr0o cobecenoBaHHUs, KOTOPblE C YUeTOM OCOOEHHOCTEH MCUXO(PHU3NYECKOro
pa3BUTHS TOCHIBHBI MM JUI BBINOJHEHHS (32 BBIMOJHEHHE pabOTHl TaKuUM
y4aCcTHHKaM JOCTaTOYHO HabpaThb MHHHMMalbHOE  KOJIMYECTBO  Oaiios,
OMpeNeNieHHOE paclopsAMTENBHBIM  akToM JlemapraMeéHTa M OTIMYHOE OT
MHHHMAJIBHOTO  Koju4yecTBa Oa/yioB 3a BBIIOJNHEHHE 3aJaHUM  HUTOrOBOTO
cobeceloBaHMs 111 OCTAJIBHBIX KaTeropuil y4uacCTHUKOB).

OcHoBaHueM AJd H3MEHEHHS MHHUMAIBHOrO  Koju4yecTBa  Oansos
(BpimonHeHusi  oTAenbHbIX  3amanuit  KMIM  urorosoro  cobecenoBaHus)
3a BHINIOJIHEHHE paboThl Ui JaHHOW KaTeropMM YYaCTHMKOB  SBJIAIOTCS
cooTBeTcTBYroUMe pexomeHnanuu LITIMIIK.

7.7. Y4aCTHHKHM UTOrOBOrO cobeceoBaHHsl, 0COOEHHOCTH MCUXOPU3UUECKOrO
pasBUTUS KOTOPBIX He II03BOJIAIOT MM BBIMONHWTH 3afaHus KHIM wuTOroBoro
cobeceoBaHMs B YCTHOH ¢QopMe, MOryT BBINONHATEL 3agaHuss KM utorosoro
cobeceoBaH¥ss B MNHMCbMEHHOH ¢opvMe mnpH HAJIHYHH COOTBETCTBYIOMIHX
pekomengauuii LIIMIIK. Ilpu npoBeaeHHMH uTOroBoro cobecenoBaHus
B INHChbMEHHOW (opMe JOIMyCKaeTcs HCIIONb30BAHHE YEPHOBUKOB, BBIJAHHBIX
06pa3oBaTeNIbHOM OpraHu3alue, Co LITaMnoM 06pa30BaTeNbHOM OpraHu3alyy, Ha
6a3e KOTOpOH y4acTHMK MPOXONUT WTOroBoe cobecenopanue. [luceMenHas ¢opma
pa6orsl odopMmiseTcss Ha uYepHOBHMKAaX (IucTax Oymarn Co  IITaMIoM
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o0pa3oBaTeNbHON OpraHu3aluHd, Ha 0a3ze KOTOpOH YYAaCTHHK MPOXOAMUT HTOTOBOE
cobecenoBaHme).

8. [lopsaaok npoBepKH H OLeHUBAHHSA HTOrOBOIO co0ecel0BaHHUS

8.1. Pesynbrarom  uroroBoro - cobecefoBaHHMS ~ SBISETCA  «3a4YeET»
WK «HEe3a4eT».

8.2. TIlpoBepka wurToroBoro cobeceloBaHHUS OCYILECTBISETCS 3KCIepTaMH
00pa3oBaTeNbHOM OpraHM3allii, BXOAALIMMH B COCTaB KOMUCCHM MO IpPOBEPKE
HUTOroBoro cobecelioBaHMs, TMOC]e IpOBEeJeHUs] WTOroBoro codecenoBaHMs,
U JOJDKHA 3aKOHYMTBCS HE MO3JHEee 4eM uepe3 S5 KajleHJapHBIX AHeH C JaThl
NpOBEJEHUS HMTOroBoro cobeceoBaHUs, B TOM 4YHUCIe IIpOBEpPKa OTBETOB
y4aCTHUKOB, UTOrOBO€ coOeceJOBaHHE KOTOPBIX MPOBOAWIOCH B JUCTAHLIMOHHOM
dopme.

8.3. OKcmepTel KOMHCCHH [0 TIpOBEPKE MTOroBOro cobecenoBaHUs
B 00pa3oBareNbHON OpraHM3ali, AODKHBI COOTBETCTBOBATh YKAa3aHHBIM HHXKE
TpeGOBaHHUAM:

1) BnageHHe HeoOX0UMON HOpMaTHBHOHU 6a30ii:

(benepasibHBIii KOMIOHEHT IOCYJAapPCTBEHHBIX CTaHAAPTOB OCHOBHOIO 0O0ILEro
U cpeaHero (MojHoro) obuero o6pa3oBaHus MO PYCCKOMY A3BIKY, 10 JIMTEPAType
(6a30BBIii M MPOGUIBHBIA YpOBHH), YTBEp)XKIEHHBIM NpHKa3oM MHHUCTEPCTBA
o6pasoBanus U Hayku Poccuiickoit ®eneparuu ot 5 mapta 2004 r. Ne 1089;

HOpMAaTHBHBIE TPaBOBble aKThl, PErJIaMEHTHPYIOILKE MIPOBEACHHE HUTOTOBOrO
cobecenoBaHmus;

2) BlIaJIeHHE HEOOXOAUMBIMH npeAMETHBIMH KOMIIETEHLIUSIMH
(peKOMeHA0BaHO): HaluyHe BBICIIEro 00pa3oBaHUs MO CNENMANBHOCTH «Pycckui
A3BIK U IUTEpPATypa» ¢ KBTHHKaLHel «YUUTeNb pyCCKOro S3bIKa U JIMTEPATYpEI»,

3) BnageHHe KOMIETEHLMAMH, HEOOXOAMMBIMH IJisi IPOBEPKH HMTOrOBOrO
cobecenoBanus (peKOMeHI0BaHO):

yMeHHE 00BbEKTHBHO OLIEHUBATh YCTHBIE OTBETHI YyYaCTHHKOB;

yYMEHHE NIPUMEHATh YCTaHOBJIEHHbIE KDUTEPHH OLICHHBAHUS,

yMEHHE pa3rpaHH4YUBaTh OLIMOKM U HEJOYETHI Pa3IMYHOIO THIIA;

yMeHHe OGOPMIATh pe3yibTaThl IMpPOBEPKH, COOIOgas yCTaHOBJIEHHEIE
TpeboBaHuUs;

yMeHHe 060011aTh pe3ybTaThl.

B cnyyae HeOOXOZMMOCTH B KayeCTBE JKCIIEPTOB MOTYT MPHBIEKAThCS
yuuTeNs pPYCCKOro s3blka M JIMTepaTypbl K3 Jpyrux oOpa3oBaTrenbHBIX
OpraHM3aLMi,  yuYpeXAeHUH  NpO(GECCHOHANBHOTO M [IOMOJHUTENBHOTO
npodeccUoHaNTbHOro 00pa3oBaHMsI.

K mpoBeaeHHIO HTOroBoro cofeceloBaHHsi ¥ MPOBEPKE OTBETOB y4aCTHHKOB
¢ OB3, y4aCTHHKOB. - A€Tel-WHBAIUIOB M MHBAIUIOB MOLYT OBITH NPHBICYEHBI
yuuTens-nedeKToNor (JIoroneapl, CypAoneaarory, Tudoneaaroru 1 ip.).
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8.4. OueHuBaHHe OTBETOB YYaCTHMKOB MPOM3BOIAUTCA  3KCIIEPTAMH
C MCIOJIb30BaHUEM CHeLHaTH3UPOBAHHOTO NpOrpaMMHOTO obecneyeHus
IO 3aBEPIICHHUIO NPOLIEAypPbl IPOBEACHUS HTOrOBOro cobece0BaHuUsI.

8.5. DKcnepThl OCYIIECTBISAIOT MPOBEPKY U OLIEHHBAaHHWE OTBETOB YYaCTHUKOB
IO KpUTEpUsSM OLIEHMBAHHUS HTOrOBOrO coOeceloBaHHs, YCTaHOBIEHHBIM
PocoGpHanzopom.

MakcumalibHOe KOJIMYeCcTBO 6asioB 3a BhINONHEHUe Beeit paboTsl - 20.

«3a4yeT» BBICTABIAETCS y4YyaCTHHKaMm, HaOpaBIUMM MUHUMalbHOE KOJHWYECTBO
b6amoB (10 wunm Gosee OamnoB), OmpeneNeHHOE KpPUTEPUSMH OLIEHHWBaHUS
BbinojiHeHUsA 3amaHuii KHMM  wutoroBoro cobecenoBaHus (Ha KaTEropuio
y4acTHUKOB, YKa3aHHbIX B NyHKTe 7.6 Hactosuero Ilopsiaka nposeneHus, AaHHOE
TNOJI0XKEeHHE He paclpOCTpaHAETCs).

B cnyuae ypaneHus y4yacTHHKa 3a HapyllueHHe TpeOOBaHHII HACTOSLIEro
[Topsinka mNpoBeAECHUS WM JOCPOYHOIO 3aBEpLIEHHUsS YYACTHHKOM IIPOLENYPBI
NPOBEEHUS UTOrOBOro codeceoBaHus M0 YBaXUTEIbHBIM IPUYMHAM, OLICHUBaHHE
OTBETa YYaCTHHUKA HE OCYLUECTBISETCS.

8.6. I'lo 3aBeplieHHH NpPOBEPKH OTBETOB YYAaCTHHUKOB pe3YyJIbTaThl NPOBEPKH
3arpy’XarTcsi TEXHUYECKUM CIELHAIMCTOM B CIELMaIM3MpOBaHHOE NPpOrpaMMHOE
obecneyeHue.

8.7. OTBETCTBEHHBIH OpPraHU3aTOpP COBMECTHO C TEXHHUYECKUM CIELHAIHCTOM
TnepeaeT 3NEKTPOHHBIN (aiin ¢ pe3ynbTaTaMy NPOBEPKH UTOrOBOrO codbece10BaHHUs
B PILIOU ropoma MocCkBBI MOCPENCTBOM JIMYHOrO KabuHeTa o6pa3oBaTelbHOM
opranuzauuu B PUC I'MA ropoaa MockBEI.

8.8. ®alinpl ¢ pe3yibraTaMM  OLICHUBAaHUS  OTBETOB  YYaCTHHKOB
13 00pa3oBaTenbHBIX OpraHuzauuii KoHconuaupyrorcs PLIOM ropona Mockssl
1 3arpyxarorcs B PUC I'MA ropona MoCKBEI CpeACTBaMU CHENMATH3MPOBAHHOTO
nporpaMMmHoro obecnedeHus yposHs PLIOH.

8.9. @aiinel c pe3yabTaTaMU  OLIEHWBAaHHUS  OTBETOB  YYacCTHHMKOB
13 o0pa3oBaTeNbHbIX opraHusauuii xpanarcs B PLIOW ropona MockBel He MeHee
2-X MecsileB CO JHA 3aBeplIeHUs UTOrosoro cobecenoBanus. DaiJbl
C ayJMO3alMUCAMH OTBETOB YYacTHHKOB OCTaloTCsi B  00pa3oBaTelbHBIX
OpraHu3alUsIX U XpaHATCS He MeHee 2-X MeClleB CO JHs 3aBEPIICHUS UTOrOBOrO
cobecenoBannd. [1o UcTeUueHNN YKa3aHHOTO CpOKa YHUUYTOXKAIOTCS C COCTaBJICHHEM
aKTa 00 YHMYTOXEHHHM MaTepHaloB HTOrOBOTO coOeceIoBaHuUsI.

9. Yc/10BHS IOBTOPHOIO A0NYCKAa K Y4aCTHIO B HTOTOBOM co0ecel0BaHHH

9.1. IToBTOpHO IOMYCKAIOTCA K HTOrOBOMY COOECENOBAHHIO B TEKYLEM
y4eOHOM TOAy B IHONOJHHUTENbHBIE HaThl (BO BTOPYIO pabouyio cpely MapTta
¥ TpETHHl TOHENENbHUK ampeis) MO pELIEHHI0 [eJaroru4eckoro  CoBeTa
00pa30BaTebHOM OpraHU3aLUy CIAEAYIOLIME yYaCTHUKU!

MOJYYMBLIAE IO WTOTOBOMY COOECENOBAHMIO  HEYIOBJIETBOPUTEIBHBIN
pe3ynbTaT («He3a4ET»);
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HE SBHBIUHMECS Ha HMTOroBoe cobecelOBaHHE IO YBaXKMTEJIBHBIM MpPUYMHAM
(6Gone3Hb WM BHBIE OOCTOATENBCTBA), MOATBEPXKACHHBIM JOKYMEHTAILHO;

HE 3aBepLIMBIIHE HTOroBoe cobeceloBaHHE [0 YBaXKHUTEJIBHBIM MPUYHHAM
(GoJie3HBb WK MHBIE OOCTOATENBCTBA), HOATBEPXKAEHHBIM JOKYMEHTAIBHO;

yoaJeHHble C HTOroBOro cobecelloBaHUS 3a HapylleHHe TpeOoBaHMI
Hacrosiero [lopsaxa nposeneHus.

9.2. OG6yuarouyecs, [MOJy4YMBILHE IO HUTOrOBOMy cobeceqoBaHUIO
HeyIOBJIETBOPUTENbHBIA pe3ysbTaT («HEe3a4eT»), MOryT OBITH NOBTOPHO JOMYILECHEI
K Y4acTHIO B HTOroBoM cobeceoBaHHWH, HO He 0oJiee ABYX pa3 H TOJBKO
B JONOJHHTe/bHbIE JaThl, YKa3aHHble B MOANyHKTe 9.1 myHkTa 9 HacToslIero
[Topsiaka npoBeneHMs.

10. IIpoBegeHue NOBTOPHOMH NPOBEPKH ayAHO3aNHCH YCTHOIO OTBETA
y4acTHHKA

10.1. B uensix npenoTBpalieHuss KOH(IMKTa HHTepecoB M oOecrieyeHus
00BEKTUBHOTO OLIEHHBaHHUs HUTOTOBOTO cobece10BaHHS y4acTHUKaM
TIpH MOJNyYEHHH MOBTOPHOrO HEYIOBJIETBOPHTEIBHOTO pe3yNbTaTa («HE3a4eT»)
3a UTOrOBOE cobece0BaHKe MPENOCTaBIAETCS MPaBo MMOJaTh B TUCbMEHHOH dopme
3asBJICHHE HA TMPOBEPKY ayAMO3allUCH YCTHOrO OTBETa KOMMCCHEH 10 POBEPKE
UTOTOBOro cobecenoBaHus Opyroii o6pa3oBaTenbHON OpraHU3alMH UM KOMHUCCHEH
He3aBUCHMBIX DKCIIEPTOB.

10.2. Jna 3TOro y4YaCTHHK TOJaeT 3asiBleHHe B 00pa30BaTeNbHYIO
OpraHu3alMIo, B KOTOPOH NPOBOJUIOCH HTOrOBOE COOECENOBAHNE, HE TIO3MHEE YeM
3a IBE HENeNW OO ClIeAyHolled MOMOJHUTENbHON AaThl NMPOBEAECHUSA HTOrOBOTO
cobecefioBaHMs WK MOCJIe MPOBEIEHUS UTOroBOro cobecefoBaHHs B IMOCIEIHION
JOTIOJTHUTENBHYIO JaTy.

10.3. PykoBoauTenb obGpa3oBarenbHOH opranusaimu uHopmupyer PLIOU
roposia MocKBbl O MOCTyMHBILEM 3asiBleHUH (3asBiaeHusx). [Tocne storo PLIOU
ropoga MockBel HanpaBiseT o¢uumansHoe mnuckMo B YIHK  JIOHM
0 HEOOXOUMOCTH IMPOBEJEHUS TIOBTOPHOH NMPOBEPKH ayAHO3aluCH YCTHOTO OTBETa
y4yacTHUKa. B cBoto ouepenp, YIHK JIOHM HanpasiiseT HE3aBUCHMBIX 3KCIIEPTOB
B COCTaBbl KOMMCCHH ITO IPOBEPKE MTOroBOro cobeceloBaHHs, CO3JaHHbIE
B 00pa30BaTeNbHbIX OpraHU3aLHUsX.

11. OznakomJ/ieHHE ¢ pe3yJIbTATAMH HTOTOBOIro cobece10BaHHA

O3HaKkOM/IEHME YYaCTHHKOB C pe3yJNbTaTaMH MTOroBOro cobecenoBaHus
OCYILLIECTBIIAETCS:

- B 00pa3oBaTe/bHOM oOpraHuzauu 10 MecTy oOy4yeHHs NOA MOAMUCH
He no3aHee 3-X JHelH ¢ MOMEHTA MTPOBEPKU M OLICHUBAHMS OTBETOB YYaCTHHKOB;

- B JIMYHOM KaOuHere, co3naHHoM Ha [lopraie.
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12. Cpok gelicTBHS pe3yJIbTATOB HTOrOBOIo coGece10BaHMA

PesyneTtaTr wuTOrosoro cobecenoBaHus Kak ycioBue Jgomycka k [MA-9
JeicTByeT G6eCCpoUHO.
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